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Purpose: This manual outlines how evaluation committee members can access and review supplier proposals 
 

Navigation: Login to Bull Marketplace through MyUSF or the link here. 
  

Notes: You must be a stakeholder or member of an evaluation committee for a sourcing event to review supplier proposals.  Evaluation committee members 
must follow the “Evaluation Committee Guidelines” and adhere to the “Non-Conflict of Interest/Behavior Guidelines Declaration” that were provided 
by Procurement Services.  During Evaluation, responses may not be shared with anyone outside of the Evaluation Committee or named Stakeholders.  
 
All Public Records requests surrounding public solicitations must be directed to the Procurement Services Department.   

 

INSTRUCTIONS 
 
1.1 Sign into Bull Marketplace through MyUSF or using the link here.  

 
1.2 From the Bull Marketplace home page, hover over the sourcing icon on the left hand menu, then sourcing and finally select search events  

 

 
 
 
 
 
 
 
 
 

Bull Marketplace – Sourcing 
Review Supplier Proposals 

https://solutions.sciquest.com/apps/Router/SAMLAuth/USFlorida
https://solutions.sciquest.com/apps/Router/SAMLAuth/USFlorida
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1.3 From the Search Events page you will see events that you have been assigned to.  Use the Quick Filters on the left hand side to narrow your results (1), or type the 
event number or description into the Quick Search Field (2).  Once you have located your event, click the hyperlinked Event Number (3) to open the event.  If you 
cannot find an event you believe you should have access to, contact the event facilitator from Procurement, or Procurement Services for assistance.  
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(1) (2) 

(3) 
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1.4 Selecting an event that is “Under Evaluation” should take you directly to the Supplier Response Page.  Click the small box at the top right side of the list of responses 
(1).  Then click “Evaluate Selected Responses” (2).  It is a good idea at this point to make a list of the suppliers or take a screen shot of the respondents.  
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1.5 On this page you will see all the responses listed side-by-side.  Suppliers will be listed up to 5 on a page (1), and there may be more than one page of responses (2).  
Be sure to keep track of your evaluations to make sure you have viewed every response.  
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1.6 The far-left column is a navigation panel that will list all the sections of the event that the suppliers have responded to.  Make sure to toggle on every section when 
completing your review.  You can expand individual sections by clicking on the > button beside the heading (1) or using the Expand All (2) function.  Make sure to 
review every attachment. Attachments are most often in the Question section or Supplier Attachments, although other sections may be added depending on the 
nature of your Event.  All items in BLUE can be opened, viewed or downloaded.  
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