	ATTENTION!

Please note that each college and department may have their own requirements. Be sure to check with your college and/or department before finalizing your syllabus.
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I. Welcome!

If desired, address your students directly with a statement of welcome or a call to learning.

II. University Course Catalog Description

Paste the description from the online catalog
III. Course Overview 
Short description of the course. Also, you can include the departmental description as well as your personal description of the course.
IV. Course Objectives 

At USF, the term “objectives” is used interchangeably with ‘goals’ and refers to the material or topics that the instructor wishes to cover. They are not usually phrased in a way that seems easy to measure. 
V. Student Learning Outcomes

What will they know, what will they be able to do, what will they value, what will they create as they progress through the course? This can be under bullets, listing, outlines, as detailed as you would like. SLOs should be specific rather than general, speaking to skills and performance rather than knowledge. SLOs should also be clearly measurable. Often, objectives use the phrasing “by the end of this course, students will be able to…”
VI. Course Prerequisites

What do you expect your students to know coming into this course? Include skills, and course pre-requisites 
VII. Course Credits

List number of course credits
VIII. Required Texts and Materials
Full text citations of all required materials

Guidelines for achieving desired level of understanding

Required library/library-accessible resources can be described here
IX. Supplementary (Optional) Texts and Materials
Full text citations of any supplementary materials

X. Basis for Final Grade
Provide a listing of assessments and their weighting in the semester total. In addition to (or even in lieu of) tests, consider exploring “authentic” assessments, which are based as closely as possible to real world experiences.
	Assessment
	Percent of Final Grade

	e.g., Essay 1
	20%

	e.g., Midterm
	15%

	e.g., Group Project
	15%

	e.g., Essay 2
	30%

	e.g., Final Exam
	20%

	
	100%


Insert grading scale (with plus/minus scaling, if applicable) here. We have provided templates for your grading scale, including one for plus/minus grading, and the general grading scale. Feel free to use either one of these, adjusted for your own grading scale, if different:
	Grading Scale (%)

	90-100
	
	A

	80 - 89
	
	B

	70 - 79
	
	C

	60 - 69
	
	D

	0 - 59
	
	F


Or
	Grading Scale (%)

	94-100
	
	A

	90-93
	
	A-

	87-89
	
	B+

	84-86
	
	B

	80-83
	
	B-

	77-79
	
	C+

	74-76
	
	C

	70-73
	
	C-

	67-69
	
	D+

	64-66
	
	D

	60-63
	
	D-

	0 - 59
	
	F


XI. Grade Dissemination

Explain how students will learn of their grades from assignments and assessments.

Example:

Graded tests and materials in this course will be returned individually only by request. You can access your scores at any time using "Grades" in Canvas. Please note that scores returned mid-semester are unofficial grades. 

Second Example:

Graded tests and materials in this course will be returned individually only by request. You can access your scores at any time using the Grade function of Canvas. Please note that scores returned mid-semester are unofficial grades.

XII. Course Policies: Grades
Late Work Policy: Offer specifics about your policy on late work.

Example:

There are no make-ups for in-class writing, quizzes, the midterm, or the final exam. Essays turned in late will be assessed a penalty: a half-letter grade if it is one day late, or a full-letter grade for 2-7 days late. Essays will not be accepted if overdue by more than seven days.
Extra Credit Policy: Offer specifics about your policy on extra credit.

Example:

There is only one extra credit assignment: building a wiki of course content (see "course wiki " below for details). If extra credit is granted, the additional points are added to the "First Midterm" portion of the semester grade. You cannot earn higher than 100% on the "First Midterm" portion of the grade; any points over 100% are not counted.
Grades of "Incomplete": Offer specifics about your policy on incomplete grades.

Example:

The current university policy concerning incomplete grades will be followed in this course. Incomplete grades are given only in situations where unexpected emergencies prevent a student from completing the course and the remaining work can be completed the next semester. Your instructor is the final authority on whether you qualify for an incomplete. Incomplete work must be finished by the end of the subsequent semester or the “I” will automatically be recorded as an “F” on your transcript.
Rewrite Policy: Offer specifics about your policy on rewrites.

Example:

Rewrites are entirely optional; however, only the formal essay may be rewritten for a revised grade. Note that an alternate grading rubric will be used for the rewrite, featuring an additional column that evaluates the changes made specifically. 
Essay Commentary Policy: Offer specifics about your policy on essays.

Example:

Commentary on essays will be delivered in written format, at the end of the essay. However, upon request, an alternate delivery method can be used. If desired, instructor comments will be made verbally and delivered to the student as an mp3 through Canvas. This approach yields far fewer written comments, but much more commentary in general is delivered, due to the speed and specificity of speech. Those requesting mp3 feedback must state so when the essay is turned in. 
Group Work Policy: Offer specifics about your policy on group work.

Example:

Everyone must take part in a group project. All members of a group will receive the same score; that is, the project is assessed and everyone receives this score. However, that number is only 90% of your grade for this project. The final 10% is individual, and refers to your teamwork. Every person in the group will provide the instructor with a suggested grade for every other member of the group, and the instructor will assign a grade that is informed by those suggestions. Also, everyone must take part in a group essay (see essay assignments below). The grading criteria are the same as the group project. Once formed, groups cannot be altered or switched, except for reasons of extended hospitalization. 
XIII. Course Policies: Technology and Media
Email: how it will be used, who will communicate with whom, who answers technology questions, expected response time, will you check it on weekends, etc.

Canvas: If your course includes Canvas, describe how you will use it in the course, how often students should expect to login, how team activities will be organized, due dates, policies on late participation, etc. 
Example:

This course will be offered via USF's learning management system (LMS), Canvas. If you need help learning how to perform various tasks related to this course or other courses being offered in Canvas, please view the following videos or consult the Canvas help guides. You may also contact USF's IT department at (813) 974-1222 or help@usf.edu. 
Online Proctoring: If your course uses online proctoring, you must inform students of this on the syllabus, as well as their need to have a webcam.  

Example:

Canvas-based tests and/or quizzes within this course may require online proctoring. Students are therefore required to have a webcam with a microphone (either USB or mounted into your computer).
Panopto: If your course uses lecture-capturing, mention that is will be in use and that student voices may be heard in the captured content.

Laptop Usage: Describe your policies for using laptops throughout your course. Whether you dislike the use of laptops during your lecture, or whether you encourage using a laptop during discussion, feel free to state it here.

Classroom Devices: Describe your policies for using calculators, tape recorders, other audio & technology devices for your course
Phone Usage: Describe your policies for student phone use in class, including texting or surfing the Internet. If you are using social media for a “backchannel” conversation, mention it here. If you would prefer that students not take photos/video/audio recordings of you, or of the whiteboard notes at the end of the class, state so here. 
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Classroom Response Clickers: If your course includes the use of student response devices, provide specifics about the usage and how to get started. 
Example:

We will be using iClicker in class on a regular basis. You will need to purchase an iClicker pad (commonly called a “clicker”) from the bookstore or computer store and bring it with you to every class session. It would be wise to bring extra batteries as well, as we will be using the pads in activities that count for class points. The purchase of a clicker is NOT optional; it will be used as an integral part of this course. I will provide a short demonstration of how to use it in class. Note:  the clicker can be used in other classes if it is the same version/generation.  Check with your other instructors to be sure.  After you purchase your clicker, you must register your clicker online for this class. It is imperative that every student register their unit no later than the first week of class. Instructions for the registration process can be found on the handout. Purchase your clicker at the Computer Store or the Bookstore. Make sure you buy the clicker that looks like the image above. 
Course Blog: If your course includes a blog, provide specifics about its location and usage. 

Example:

Your participation grade depends upon your communication in class sessions and online. In addition to message boards in Canvas, you may also communicate via 'comments' on the course blog, where the instructor will post news items and provocative questions related to our content. The URL for our course blog is http://chemistryclass-USF.blogspot.com, or you may access the blog via RSS.
Course Wiki: If your course includes a student-created wiki, provide specifics about its location and usage. 

Example:

If you choose to participate in the Extra Credit activity, you must help the class build a 'knowledge base' or communal notes about our course content. Think of this as a repository of all the class information, the kind of thing you could study from. This will be housed on a 'wiki', or a webpage that any of you can update. The wiki is found here: http://chemistryclass-USF.wikispaces.com, though you will not have 'write' access to the page until I grant you access. Email me your request to be added as a member of that wiki, if you are interested. As instructor, I have access to the logs and history that show how much each individual contributes to the wiki. 
XIV. Course Policies: Student Expectations
Disability Access: All syllabi are required to include this policy verbatim.
Example:

Students in need of academic accommodations for a disability may consult with Students with Disabilities Services to arrange appropriate accommodations. Students are required to give reasonable notice prior to requesting an accommodation.
Sexual Misconduct/Sexual Harassment Reporting: All syllabi are required to include this policy verbatim.
Example:

USF is committed to providing an environment free from sex discrimination, including sexual harassment and sexual violence (USF System Policy 0-004).  The USF Center for Victim Advocacy and Violence Prevention is a confidential resource where you can talk about incidents of sexual harassment and gender-based crimes including sexual assault, stalking, and domestic/relationship violence.  This confidential resource can help you without having to report your situation to either the Office of Student Rights and Responsibilities (OSSR) or the Office of Diversity, Inclusion, and Equal Opportunity (DIEO), unless you request that they make a report. Please be aware that in compliance with Title IX and under the USF System Policy, educators must report incidents of sexual harassment and gender-based crimes including sexual assault, stalking, and domestic/relationship violence. If you disclose any of these situations in class, in papers, or to me personally, I am required to report it to OSSR or DIEO for investigation. Contact the USF Center for Victim Advocacy and Violence Prevention: (813) 974-5757.
Attendance Policy: Offer specifics about your expectations for attendance. How many absences are acceptable/expected?  Will students get points for attendance? You may also describe expectation of courtesy here.
Professionalism Policy: Offer specifics about your policy on professionalism or late arrivals.

Example:

Per university policy and classroom etiquette; mobile phones, iPods, etc. must be silenced during all classroom and lab lectures. Those not heeding this rule will be asked to leave the classroom/lab immediately so as to not disrupt the learning environment. Please arrive on time for all class meetings. Students who habitually disturb the class by talking, arriving late, etc., and have been warned may suffer a reduction in their final class grade. 
Academic Conduct Policy: Offer specifics about your policy on cheating or plagiarism. You may wish to refer to the student handbook, which governs all student behavior even when specifics are not mentioned in a syllabus. An alternative is to call specific attention to plagiarism, perhaps even defining it for your students.
Example:

Academic dishonesty in any form will not be tolerated. If you are uncertain as to what constitutes academic dishonesty, please consult the University of South Florida's Student Handbook for further details.  Violations of these rules will result in a record of the infraction being placed in your file and receiving a zero on the work in question AT A MINIMUM.  At the instructor’s discretion, you may also receive a failing grade for the course. Confirmation of such incidents can also result in expulsion from the University
End of Semester Student Evaluations: Explain the evaluations and context.

Example: 

All classes at USF make use of an online system for students to provide feedback to the University regarding the course. These surveys will be made available at the end of the semester, and the University will notify you by email when the response window opens. Your participation is highly encouraged and valued. The results of student feedback are sent to departments and faculty members only after semester grades are already submitted, and student responses are reported only anonymously and in the aggregate to faculty. 

Turinitin.com: If you are using this plagiarism-detection service, it is recommended that you clearly state so on the syllabus.

Example:

In this course we will utilize turnitin.com, an automated system which instructors can use to quickly and easily compare each student's assignment with billions of web sites, as well as an enormous database of student papers that grows with each submission. Accordingly, you will be expected to submit all assignments in both hard copy and electronic format. After the assignment is processed, as instructor I receive a report from turnitin.com that states if and how another author’s work was used in the assignment. For a more detailed look at this process visit http://www.turnitin.com.  Essays are due at turnitin.com the same day as in class. 
University Writing Center: Offer information about the Writing Center.

Example:

The University Writing Center is a free resource for USF undergraduates and graduates. At the UWC, a trained writing consultant will work individually with you on anything you're writing (in or out of class), at any point in the writing process from brainstorming to editing. Appointments are recommended, but not required. For more information or to make an appointment, visit the UWC website at http://www.lib.usf.edu/writing, stop by LIB-125, or call 813.974.8293.
Campus Emergencies: Explain the process for campus emergencies.

Example: 

In the event of an emergency, it may be necessary for USF to suspend normal operations. During this time, USF may opt to continue delivery of instruction through methods that include but are not limited to Canvas and email messaging and/or an alternate schedule. It’s the responsibility of the student to monitor the Canvas site for each class for course specific communication, and the main USF, College, and department websites, emails, and MoBull messages for important general information. 
XV. Important Dates to Remember

Add a short statement that describes that all the dates and assignments are tentative, and can be changed at the discretion of the professor.

Example:

Drop/Add Deadline:
Thu, Jan 10th 2013
Grade Forgiveness Deadline:
Mon, Mar 11th 2013
Mid – Term Examination:
Tue, Feb 26th 2013
Withdrawal Deadline:
Mon, Mar 11th 2013
Spring Break:
Mon, Mar 4th  – Sat, Mar 9th 

Final Examination:
Tues, April 30th  2013
Religious Observances: Faculty should include in their syllabi procedures for resolving conflicts between the normal class schedule and major religious observances.  Students are expected to notify their instructor in advance if they intend to miss class to observe a holy day of their religious faith. For a current schedule of major religious holidays, see the calendar hosted by the Office of Diversity & Equal Opportunity: http://usfweb2.usf.edu/eoa/deo_calendar/default.asp 
Example: 

All students have a right to expect that the University will reasonably accommodate their religious observances, practices and beliefs. If you observe religious holidays, you should plan your allowed absences to include those dates.

XVI. Schedule

	Date
	Finish This Homework Before Class
	Topics to be Discussed in Class

	1/9
	First day of class; no homework is due
	List the main learning objectives or topics covered during this class period. 
Example:

Overview of Fluid Dynamics

Fluid Properties

Fluid Properties, Pressure



	1/16
	List readings or homework assignments that are to be finished BEFORE students arrive at this class period. It may also useful to include reminders about due dates for important assessments.
Example:

Read Chapter 1 (Textbook pp. 36-73)
Read Manometers handout (pdf)
Listen to audio recording #1 (mp3)
Browse website www.wingtheory.com 
Homework #1 is due in class on 1/16

	Example:

Turn in HW #1

Manometers, Fluid Statics

Fluid Statics

	
1/18

	 
Holiday (No Class)
	 

	1/20
	Example:

Read Chapter 2 (Textbook pp. 74-92)
Answer problems #13-36 at chapter’s end
Find three entries in Fluidex Abstracts Database Homework #2 is due in class on 3/14


	Example:

Turn in HW #2

Forces on Curved Bodies

Eueler’s Equation

Bernoulli’s Equation

	
	(continue with this pattern for the remainder of the term)

	 

	4/23
Wed. 
	
	Final Exam, 7:00pm-10:00pm
 bring raspberry ScanTron 


* Note: The Schedule is subject to revision
XVII. Essay and Project Assignments
You may wish to list each assignment and what characterizes this assignment from all others. You made add reference text page numbers, the topics needed to complete this project, brief problem specification, etc
Example:

Project: Hovercraft Creation
Due Date: February 27
Working in teams of three, design and build a hovercraft made out of blow dryers (hair dryers) provided in class. Teams will compete for furthest distance traveled. Your project must consist of an abstract, design drawings, and a discussion paper that includes the theories used and their applications in your design. 

