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DATE:

January 15, 2016
TO:

All Nine-Month Faculty Employees

FROM:
Robin Davis, Associate Controller Payroll / Tax 
UCO Payroll Controller’s Office, University of South Florida
SUBJECT:
Payroll and Insurance Deduction Schedule for 2016
____________________________________________________________________________
I.
PAYROLL SCHEDULE
The last scheduled payment for all Nine-Month Faculty appointments through the spring semester will be made on May 13, 2016. 

II.
INSURANCE SCHEDULE
Nine-Month Faculty employees who are regularly employed for less than twelve months (appointed on an academic contract) are entitled to the university premium contribution while off the payroll for the summer. 

A.
State Health, Optional Life, Health Maintenance Organizations 



(HMO) and Pre-Tax Benefit (PTB) Supplemental Deductions.

To ensure continual insurance coverage during the summer break and to meet various requirements established by the State Department of Management Services, advance premium deductions for State Health, Optional Life, HMO Insurance and Pre-Tax Benefit Supplemental Deductions will be made as follows:

	Pay Period
Begin Date
	Pay Period
End Date
	Pay Date
	Double
Deduction
	Insurance
Coverage Month

	01/15/16
	01/28/16
	02/05/16
	X
	Mar-16

	   01/29/16
	02/11/16
	02/19/16
	X
	Apr-16

	02/12/16
	02/25/16
	03/04/16
	       X 
	      May-16

	02/26/16
	03/10/16
	03/18/16
	X
	Jun-16

	03/11/16
	03/24/16
	04/01/16
	X
	Jul-16

	03/25/16
	04/07/16
	04/15/16
	X
	Aug-16

	04/08/16
	04/21/16
	04/29/16
	N/A
	No deductions

	04/22/16
	05/05/16
	05/13/16
	X
	      Sept-16


A double deduction will be taken for health, optional life, and Pre-Tax Benefit deductions on each payday for all Nine-Month Faculty to ensure coverage during the summer. Normal deductions will resume on the Sept. 2, 2016, payday.
Any Nine-Month Faculty who will terminate after the spring semester and will not wish to continue summer insurance coverage should contact Human Resources immediately at 974-2970.
B.
Accidental Death and Dismemberment

Accidental Death and Dismemberment is normally deducted the first pay date of each month. To ensure summer insurance coverage for Nine-Month Faculty, an additional deduction will be taken on the second pay date of each month for the pay periods included in the chart above.
C.
Other Deductions

Advance deductions will not be made for annuities or credit union deductions.  Annuity and credit union deduction questions should be referred to the appropriate representative.
D. Flexible Spending Account
When you return in September, deductions will resume with a different amount.  The system will re-calculate the biweekly deduction based on the remaining pay periods and the amount collected year-to-date.   
If you have any questions, please contact Annette Conaty at 974-9332 or Laura Greco at 
974-4780.  
