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Field Placement Frequently Asked Questions 

 

1. Where can I find the list of approved sites? 
 
The list of approved sites are located in our Intern Placement Tracking (IPT) database. Please visit 
www.runipt.com and you can contact Sarah Balmer at sbalmer@usf.edu for your username and 
password. The organization ID is usfrmhc 

 

2. How many hours are required for Practicum 1, Practicum 2, and Internship?  
 
Students in the M.A. program spend a total of 1000 hours in the field. 
a. 200 hours in practicum I (40 hours must be face-to-face client contact) 
b. 200 hours in Practicum II (40 hours must be face-to-face client contact) 
c. 600 hours in internship (240 hours must be face-to-face-client contact).  

 
In a typical 15-week semester, students in practicum I or II spend 14 hours per week at an 
agency, and in internship, 40 hours per week. The student and agency arrange actual days and 
times for practicum. You can work evenings and weekends.  
 

3. How do I go about getting a site approved that isn’t on the list? 
 
First, you would want to talk with the site and see if they are interested in taking interns. If so, you 
can contact me and share the following: 
1. General information about the agency.  
2. What interests you about this particular agency? 
3. Provide the name, email, and telephone number for the contact at the agency. I will set up a 

phone conference with this person to determine appropriate fit.  
 
If this is a private practice, I look extra carefully at these sites. Sometimes a private practice office 
will not have the caseload to support your required hours. The last thing we would want to see 
happen is for you to get mid-way through your practicum or internship and not be able to meet 
your hour commitment for the class.  
 
Do not wait until the last minute to see about getting a site approved or it won’t happen. To 
become an approved site, an affiliation agreement has to be signed between the agency and USF 
which can be a lengthy process. The most important thing to do is to start the process early. 
  

 
 

 
 


