MHLP External Funding Checklist/Abstract


See attached glossary on last page for explanations of requested information.  Return via email to kem2@usf.edu
	1. 
	Principal Investigator:
Co-PIs  (not Co-Investigators):

	

	2. 
	Funding or Contract Announcement
(RFA) Title and Number:
INCLUDE the URL for the announcement/guidance:
	

	3. 
	CFDA number: (unless available in the announcement):
	

	4. 
	Type of Application (select two, one from each row):
	 FORMCHECKBOX 
 New Submission    or       FORMCHECKBOX 
 Resubmission
 FORMCHECKBOX 
 Grant Proposal    FORMCHECKBOX 
 Contract  FORMCHECKBOX 
 Purchase Order FORMCHECKBOX 
 Subcontract

	5. 
	a)  Primary purpose of award (select one):
b)  Will project be on-site or off-site?
	a)   FORMCHECKBOX 
 Research    FORMCHECKBOX 
 Training    FORMCHECKBOX 
 Evaluation    FORMCHECKBOX 
 Educational
b)   FORMCHECKBOX 
  On-site      FORMCHECKBOX 
  Off-site

	6. 
	Type of Submission to Sponsor or Prime (if this is a subcontract):
	 FORMCHECKBOX 
  Electronic   FORMCHECKBOX 
  Paper

	7. 
	FMHI Submission due date to Sponsored Research:
	

	8. 
	USF Submission Deadline Date to funding agency:
	

	9. 
	Anticipated timeframe (start and end dates)
	

	10. 
	Sponsor Information:

· Sponsor Name

· Contact person

· Address

· Phone number

· Email address, website address, other
	

	11. 
	Project Title (must match title on IRB) (if Grants.gov, can’t exceed 81 characters including spaces/punctuation)
	

	12. 
	Is IRB approval required?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	13. 
	Will GA salaries & tuition fees be requested?
	

	14. 
	Type of funding
	 FORMCHECKBOX 
 Federal  FORMCHECKBOX 
 Federal flow-through FORMCHECKBOX 
 State 
 FORMCHECKBOX 
 Local/County   FORMCHECKBOX 
 Private/Foundation  FORMCHECKBOX 
  Other

	15. 
	Total Budget Amount

a) 1st year 
b) all years

c) Do these amounts include the F&A costs?

d) Do you anticipate the need for a CAS exemption?
	a)

b)

c)   FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes
d)   FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes

	16. 
	Will there be any cost share?
	 FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes – if yes   FORMCHECKBOX 
  Required or   FORMCHECKBOX 
  Voluntary 

	17. 
	Will there be any subcontracts? If yes list those organizations and contact information for each.
	

	18. 
	a) What is the anticipated F&A rate?
b) Are there any restrictions to the F&A rate in the 


PA/RFA/Guidance?
c) If there is a Co-PI(s), how will the F&A rate be divided?
	a) 
b)    FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes
c)  


	19. 
	Did you receive an internal grant award from Sponsored Research, USF Collaborative, or another USF unit that substantially contributed to your capacity to write this proposal?
	 FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes  If yes, please provide the sponsor, dates, and amount of the award.



	20. 
	Will this proposal require special pre-approvals (e.g., a nepotism letter or PI eligibility approval)?
	 FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes; if yes, please indicate what approval is needed


*Attach a brief (200 words or less) description of the scope of work to be performed on next page
Abstract should summarize the work to be completed; explain the relevance of the project to MHLP’s goals and mission; and detail how the project would enhance the research goals of the PI.  

ABSTRACT

Principal Investigator:



Title:

Glossary
1. Principal Investigator – Provide the name of the primary applicant and co-PI(s) if applicable.
2. RFA – Request for Application: provide title, number, and URL for the announcement
3. CFDA – The Catalogue of Federal Domestic Assistance number is only provided in funding announcements and/or contracts that contain federal funding.
4. Type of application – Specify whether this is a new submission or a re-submitted proposal; indicate if it is a grant, contract, purchase order, or subcontract (via another organization). 
5. Primary purpose of award – Select the category that best describes the project activities and where the activities will take place.
6. Type of submission – Indicate whether the proposal will be submitted electronically or by mail.

7. Submission deadline to USF DSR – date proposal must be sent to Sponsored Research

8. Submission deadline date – Provide the due date USF must submit the application to the sponsor.
9. Anticipated timeframe of project – Indicate the anticipated start and end dates of the project.
10. Sponsor Information – Provide information on the agency granting the award to USF, including the agency/organization name, name of the contact person; address; phone number and email address.

11. Project Title – Provide the title of the project (must be consistent with IRB)
12. Is IRB approval required? – Yes or no. If yes, what is the status of the application?
13. Will your budget include GA salaries, insurance, and tuition fees?
14. Type of funding – Select the box that best identifies the type of funding.  A federal flow-through award that comes through a non-federal agency should be identified as federal or federal flow-through.
15. Budget Amount – Provide the budget detail that is known – direct cost limits and total costs.

16. Will there be any cost share?  If so, is it mandatory or voluntary?
17. Will there be any subcontracts? – List the organizations and the business contact person for each
18. Anticipated F&A Rate – Provide the indirect cost (overhead) rate to be used for this award, if known.  If uncertain, then leave this blank.  Indicate if the guidance has restrictions to the F&A rate.  If the proposal has one or more co-PIs, indicate how the F&A will be distributed.
19. If you received an internal grant award to prepare or write this proposal, please indicate this and the source of the award.
20. Indicate if any special permissions or attachments will be needed such as an approved nepotism letter or an approved request to be a PI
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