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College Student Affairs

Graduate Assistantship Position Application
2018-2019/2020
This form is an application to request partnership with the College Student Affairs M.Ed program.  The CSA program must provide renewed scrutiny to the offices we partner with for two primary reasons: a) ensuring fieldwork experiences provide a quality and meaningful learning experience in a student affairs related area; b) accountability to the College of Education which supplies tuition waivers.  As such, this document asks for applicants to describe how well the position aligns with promoting student affairs professional outcomes and learning, and contribution to the institution.  If the GA position does not sufficiently meet program faculty’s evaluation of these objectives, the CSA program may refuse partnership with the sponsoring office/unit.
Please return this form with a signed Memo of Understanding (separate document) via email to denton2@usf.edu.

I.  GENERAL INFORMATION
Name of Department:
Muma College of Business




Name of GA Supervisor: Lauren Di Giovanni

Supervisor Direct Line: 813-974-7746 or 813-974-7788




Supervisor email: Ldigiova@usf.edu
Name of Authorizing Unit Head: Jackie Nelson
Number of GA positions you will have in Fall 2018: 1

New (hiring) - Title of Assistantship(s): Bulls Business Community (BBC) Graduate Assistant
*Please attach a job description for each position (if different positions)
*Please attach most current job descriptions (if different positions)
Total Number of GAs in Unit: 1

II. GA DUTIES AND RESPONSIBILITIES & LEARNING OUTCOMES
Please make sure to review the learning outcomes guide on the next page. If multiple positions, please complete sections II-V for each position.
Position Summary: 
Write and publish a monthly newsletter for the business living-learning community. Coordinate mentor program for students within the community. Develop programs and events for business students in a living-learning community related to networking, company tours, improvisation, service projects, etiquette dinners, etc. Promote and advertise community and university events. Contact USF Alumni and local companies for community involvement. Visit BBC residence hall regularly to interact with students. Become a teaching assistant for first-year seminar course (all BBC first-year students are required to take the same Academic Foundations course).
1. Major duties/responsibilities of the GA position (please list in bullet format):

· Write and publish a monthly newsletter for the business living-learning community. 
· Coordinate and supervise mentor program (second year students returning to the BBC). 
· Develop programs and events for business students in a living-learning community related to networking, company tours, improvisation, service projects, etiquette dinners, etc. 
· Promote and advertise community and university events. 
· Contact USF Alumni and local companies for community involvement. 
· Visit BBC residence hall regularly to interact with students. 
· Become a teaching assistant for first-year seminar course (all BBC first-year students are required to take the same Academic Foundations course).
2. Learning Outcomes of the GA position (please list in bullet format): 
· GA will enhance his/her verbal and written communication skills by co-teaching Academic Foundations, a first year seminar class.
· GA will gain experience in planning new student events for first and second-year students in the program.
· GA will gain experience in layout design and the semester newsletter to disseminate to shareholders, campus partners, and potential students.

· GA will gain supervisory experience, while working with our mentor program.
· GA will gain experience developing, and assessing programs that focus on student needs.

· GA will gain experience coordinating and speaking at planning meetings.

· GA will learn about program development, marketing, implementation and assessment with the various 
· GA will obtain experience working with committees and teams.

· GA will obtain experience in managing course logistics.

· GA will obtain experience collaborating with other departments and offices on campus.

III. CONTRIBUTION TO STUDENT’S LEARNING

Briefly describe the ways in which this position will promote professional development in the field of student affairs for the student holding the position.

The Graduate Assistant for the BBC will have the chance to interact and work with over 100 first and second year business students. The GA will have the chance to learn teaching and presentation methods as part of the Academic Foundations class, will gain supervisory experience working with the group of second year mentors, and will have the chance to help plan professional development events (ex. BBC Breakfasts – networking breakfasts for students and employers). Additionally, the programs offered by the BBC that the GA can attend (professional etiquette dinner, networking events, resume workshops) will help in the GA’s own professional development. 
IV. CONTRIBUTION TO USF

Briefly describe the ways the work of this GA position contributes to the goals and mission of USF.

The BBC GA is an important resource to the first and second year students in the BBC. As a resource, the GA helps aid in the retention efforts of our Muma College of Business students by working with the mentors who assist first year students and by teaching the Academic Foundations class. The more our students feel connected to the community, the more likely they are to feel connected to both the Muma College of Business and the university as a whole. Having a GA make those strong connects with both of our first and second year students aids in these retention efforts.
V. STUDENT CONTACT
Please describe in a few sentences the degree to which this position has contact with students. If your position does not involve interaction with students for the GA on a regular or substantial basis, indicate that briefly below.  Your position does not have to have student interaction, but we want to be clear with prospective students about this information as it often informs their decisions.  Please describe as best as possible the nature of that contact (e.g., group or individual advising, supervision), the frequency of that contact (e.g., daily, on weekends, monthly, never), the number of students and any notable or distinguishing characteristics of the students.   

· Once - twice weekly interaction  with BBC Academic Foundations classes (approximately 90 students altogether) – largest bulk of student interaction

· Group meetings with Lead Mentors (4 lead mentors) about once per month

· Group meetings with mentor committees (can meet with whole committees or just committee chairs – range from 4-8 students) about once per month

· Occasional evening events

· Some weekend events (rare)

Please return this form with the signed Memo of Understanding (separate document) via email to denton2@usf.edu 
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