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	General Information
	
	
	

	Posting Title
	
	Department Name & Department Number
	

	Position #
	
	Job Class Title
	

	Dept. Supervisor Name & Phone Number

	
	Position’s mail point:
	

	Replaces:
	
	New hire’s phone number
	

	Bldg & room  # where they will be working
	
	Job Code
	

	Proposed Posting Date
	
	Application Deadline Date
	

	Salary Range
	
	Chartfield String 
	

	
	
	Combo Code
	

	Posting Type:
	Internal only or internal & external
	Name of all the people that will need to view the applicants in this posting
	

	
	Admin   or Staff
	
	

	
	

	
	Questions are no longer available in postings!

	
	

	Information that needs to be in this posting
	

	Position Summary:
Duties and Responsibilities:
Minimum Qualifications and Education Requirements:
Preferred Qualifications:
Special Skills/Licenses/Certifications
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