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Application Requirements 
Degree offered: Ph.D. in Government 

All of the following must be submitted: 

1. Statement of purpose 
2. Three letters of recommendation, preferably from academics 
3. GRE scores taken within the past 5 years 
4. Official transcripts, with a GPA of 3.0 or higher  
5. A writing sample of less than 30 pages. 
6. TOEFL scores for foreign students                                                                                                                                                       

 
Please submit the items outlined above directly to: 
 

Academic Program Specialist 
School of Interdisciplinary Global Studies 

University of South Florida 
4202 East Fowler Avenue, SOC 107 

Tampa, FL  33620-5250 
 

Or electronic submission to Office of Admissions at University of South Florida: 
http://secure.vzcollegeapp.com/usf/ 

 
Doctoral degree requirements described in this handbook are established by the University of 
South Florida Graduate School along with other university requirements for doctoral students.     
This handbook is not a legal binding document.  It is intended to provide guidance only.  For 
finding instructions and requirements please check the USF Graduate Catalog at 
http://catalog.grad.usf.edu/. 

The University guidelines include information related to:  

(1) Time limitations 
(2) Academic residency 
(3) Major Professor and the doctoral advisory committee 
(4) Comprehensive qualifying exam  
(5) Admission to candidacy  
(6) Written dissertation, and  
(7) The dissertation defense.   

Additional guidelines and policies specific to the Doctoral Program in Government are included 
below, along with other pertinent information about the degree. 
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Degree Information and Requirements 
The School of Interdisciplinary Global Studies (SIGS) offers the following graduate degrees: 
Ph.D. in Government (Political Science); MA in Political Science; MA in Political Science with a 
concentration in Africana Studies; MA in Latin American, Caribbean, and Latino Studies; MLA 
with a concentration in Africana Studies.  
 
The goal of the Ph.D. in Government is to provide an interdisciplinary doctoral program for 
graduate students that educate them to conduct scholarly research, university and college 
level teaching, or to assume positions in the public and private sector where that education is 
preferred. Specifically, the program focuses on research and teaching within the field of 
political science in the context of a globalizing world where globalization processes impact all 
aspects of political life from global through local governance. Regardless of students’ career 
goals, the Ph.D. in Government will enable students to conduct research and contribute to 
policy making in the fields of international relations, American government, comparative 
politics, and political theory.  The interdisciplinary character of the Ph.D. in Government 
includes links and cooperation with other programs, specifically the Departments of Sociology 
and History, with whom a common required pro-seminar is offered during the student’s first 
semester in the program and a common capstone seminar during which students admitted to 
candidacy develop their dissertation proposals. Students have multiple opportunities during 
their course of study to take courses in other disciplines when relevant for the student’s areas 
of interest.    
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Post-BA  
Total hours required: 72 

Summary of hours 
 

No. of 
Hours Description 

6 Pro-seminar with doctoral students in History and Sociology (POS 6933) 
and Foundations of Political Inquiry (POS 6735) 

9 

Select 3 from: 
INR 6007 – Seminar in International Relations 
CPO 6091-- Seminar in Comparative Politics 
POS 6045 – Seminar in American Government 
POT6007 – Seminar in Political Theory 

9 
3 courses in the major field of specialization. Options for major field are:  
International Relations, Comparative Politics, American Government and Political 
Theory; 

6 2 courses in the minor field specialization. 

9 

Methods:        
  
 POS 6746  Quantitative Analysis I     
 POS 6707  Qualitative Analysis      

Either: 
 POS 6747  Advanced Topics in Quantitative Political Analysis  

Or: 
 POS 6942  Field Work in Political Science & Public Admin  

9 3 elective courses in specialization field 
3 Teaching training course 

3 POS 6933 (Capstone Seminar with doctoral students in Government, Sociology, and 
History) – dissertation proposal 

18 
POS 7980 – dissertation and/or special courses with approval of graduate 
committee. (With graduate committee approval, students will be encouraged to take 
courses in other disciplines) 

72 Total 
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Faculty Advisor, Major Professor, Dissertation Committee 
Students need to select a faculty mentor at the beginning of their first year. Between the end of 
their first year and the beginning of the second year and in consultation with the Graduate 
Director, students will select a major professor.  Together with the major professor, students 
will design a plan of study for the remainder of their time in the doctoral program. The plans will 
be approved by the major professors and placed in the students’ files in the department. Note 
that the student must have a doctoral committee formed before being admitted to candidacy. 

Foreign Language Requirement 
All native English speaking Ph.D. students must demonstrate proficiency in a foreign language. 
This requirement cannot be waived under normal circumstances. Learning another language is 
normally not done at the graduate level (with very few exceptions). Foreign language 
acquisition can occur by enrolling as an undergraduate student in a language course offered 
by USF World Languages (best as a non-degree-seeking student: http://languages.usf.edu/ ); 
by taking classes offered by USF’s Continuing Education Program 
(http://www.usf.edu/continuing-education/); or by participating in a study abroad program with a 
language component (http://educationabroad.global.usf.edu/). You can also acquire a foreign 
language outside of USF. If you receive a Teaching Assistantship, you cannot use it towards 
earning undergraduate (language) credits. Undergraduate (language) credits will also not 
count towards your graduate degree requirements. Proficiency normally requires 4 semesters 
of language instruction. You need to provide a certification of your foreign language proficiency 
before you graduate. Certification can be obtained from the USF World Language Department. 
A BA or MA in a foreign language discipline or obtained from a university that uses a language 
other than English can substitute this requirement.  

Comprehensive Qualifying Examination 
Reading lists for each of the four sub-fields of Political Science are posted on the Department 
website.  Students should consult these lists when they begin the program and use these lists 
as guidelines in preparing for the examination that will take at the beginning of their third year 
in the program. Students entering the program with an M.A. may take the examination at the 
beginning of their second year in the program with prior approval from the Graduate 
Committee. 
 
Prior to preparing for the Comprehensive examination, the student should consult with the 
Graduate Program Assistant regarding the following: (1) preparation of the Admission to 
Doctoral Candidacy form; and (2) a completed Plan of Study and Graduate Student 
Supervisory Committee Form to make sure the student has no Incompletes or missing grades 
on his or her transcript.   
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Students must be enrolled in a minimum of two credit hours in the term in which they take their 
comprehensive examinations. 
 
The student will take comprehensive examinations during the first week of the fall term of 
her/his third year. The student will take two examinations, one in the major field and a second 
in the minor field. The examinations will be developed by a standing committee of faculty with 
expertise in the chosen fields of specialization. The committee and examination process will be 
coordinated by the Graduate Director or a member of the standing committee so designated by 
the Graduate Director. The examinations will be based on: 
 

(a) material covered in the pertinent four core courses, 
(b) reading lists for each of the four core courses created by the field committees and 

provided to doctoral students upon admission to the program, 
(c) and syllabi from prior year offerings of relevant courses.  

 
• The examinations will expect students to demonstrate breadth and depth of knowledge in 

the student’s chosen major and minor fields 
• Each field exam will be given on a designated day, on consecutive days 
• Major exams will be limited to eight hours, while minor exams will be limited to six hours 
• Students may choose any combination of major and minor exams 
• Exams will be graded by the respective standing committees.  Students whose exam in 

one or both examinations does not warrant a passing grade will be asked to take either 
one or both examinations a second time.   The time of the second examination will be 
determined by the committee and must occur within one academic year of the first 
examination. Should a student not pass the examination on the second attempt, he or she 
will leave the program and may be awarded an M.A. in Political Science 

• Students who pass the comprehensive examination will be admitted to candidacy in the 
term following the term in which they pass the examination 

 
Good academic standing is not a guarantee for passing the Comprehensive Examination! 
 

Admission to Candidacy 
In order to be admitted to doctoral candidacy, students must meet the following requirements 
at USF: 
 

• Admission to a doctoral program 
• Appointment of a Doctoral Committee 
• Attainment of an overall and degree program Grade Point Average (GPA) of 3.00 at USF 

at the time of candidacy. (All “I” and “M” grades, including “IF” and “MF”, must be cleared 
before candidacy may be finalized.) 
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• Successful completion of a comprehensive examination 
• Certification by the Doctoral Committee that the above qualifications have been 

successfully completed 
• The Admission to Candidacy form should be submitted for approval during the semester 

that the comprehensive examination is completed. Doctoral Candidacy is effective in the 
semester following the day that Graduate Studies approves of the request and changes 
the student’s status to 6C. Once candidacy status is approved, students are eligible to 
enroll in dissertation hours (POS 7980) in the semester that immediately follows the last 
business day of the approval window. For example, students approved during the fall 
approval window may enroll in the spring. Students approved during the spring approval 
window may enroll in the summer and students approved during the summer approval 
window may enroll in the fall. Students may NOT enroll in dissertation hours prior to 
being admitted to doctoral candidacy. 

• Students admitted to candidacy will be eligible to be sole instructor for classes in their 
fields of specialization 

 

Dissertation Committee Composition 
The Doctoral Committee will consist of at least four members, three of whom must come from 
the discipline and one from another discipline. All committee members must hold a Ph.D. from 
a regionally accredited institution of higher education and be active members of the academic 
community. 

Dissertation Proposal 
Students enroll in POS 6933: Capstone to participate in the Capstone Seminar with colleagues 
in Political Science, Sociology, and History. The dissertation proposal must be approved by the 
student’s doctoral committee.  POS 6933: Capstone is not repeatable.  
 

Dissertation Research 
When the student’s dissertation committee has approved the student’s proposal, the major 
professor will attach a copy of the proposal to the “dissertation proposal approval form found 
on the department website and file the form and proposal with the Graduate Program 
Assistant.   
 
The student will conduct the dissertation research under the guidance of the major professor 
and committee while maintaining continuous enrollment in dissertation hours – POS 7980.  
 
During the meeting at which the student’s proposal is accepted, the committee and the student 
will clarify how the student is to interact with the major professor and committee during the 
dissertation research and writing prior to the oral defense.  
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Dissertation Oral Defense 
A public oral defense of the dissertation is held after the approval of the written dissertation 
content by the major professor and the doctoral committee. The defense will be chaired by a 
faculty member outside the department who is not a member.  
 

Continuous Enrollment 
Students must enroll continuously, including the summer term, for a minimum of 2 dissertation 
hours per semester until graduation. This includes the semester during which the dissertation 
is defended and the semester in which final submission of the dissertation is made. To remain 
active, all students must be enrolled in a minimum of 6 credit hours per year. 
 

Leave of Absence 
Occasionally, students have personal reasons for temporarily withdrawing, and not registering 
for courses. However, in order for the leave of absence to be approved, the student must have 
a truly compelling reason (e.g., medical issues).This request is made using a form available 
from the Program Assistant and must be approved by the advisor, the Graduate Director, and 
the Chair.  Funded students on leave will not be funded during the leave of absence. Students 
should consult with the Graduate Director concerning the status of their funding prior to 
applying for a leave of absence. 
 

Graduation Requirements 
• A minimum cumulative graduate GPA at USF of 3.00 
• Successful completion of comprehensive exam 
• Successful completion of a doctoral dissertation  
• Demonstration of proficiency in a foreign language, as determined by the Graduate 

Committee. This requirement may be waived if petitioned by the student and 
approved by the Graduate Committee 

 

Course List 

AFRICANA STUDIES 

AFA 6108 Social Construction of Race and Racism 3     

AFA 6120 Social Theory and Social Thought 3     

AFA 6207 African American Historiography 3     
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AFA 6355 African American Community Research: Ethnography 3   

AFA 6387 Seminar on Genocide and Human Rights 3     

AFA 6805 African Historiography 3     

AFA 6905 Independent Study 1-19     

AFA 6910 Directed Research 1-12     

AFA 6932 Topics in Africana Studies 3     

AFA 6945 Internship 1-3     

AFA 6971 Thesis 2-19   

 

POLITICAL SCIENCE 

CPO 5934 Selected Topics in Comparative Politics 3     

CPO 6077 Social Movements 3     

CPO 6091 Seminar in Comparative Politics 3     

IDS 6369 Strategic Global Negotiations 1     

INR 5012 Globalization 3     

INR 5086 Issues in International Relations 3     

INR 6007 Seminar in International Relations 3     

INR 6036 Seminar in International Political Economy 3     

INR 6107 American Foreign Policy 3     

INR 6690 Research Seminar in Globalization 3     

LAS 6913 Independent Study and Research in Latin American 1-9     

LAS 6936 Seminar in Latin American Studies I 3     

LAS 6971 Thesis in Latin America and Caribbean 1-12     

POS 5159 Urban Policy Analysis 3     

POS 6045 Seminar in American Government & Politics 3     
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POS 6095 Seminar In Intergovernmental Relations 3     

POS 6127 Issues in State Government and Politics 3     

POS 6455 Political Parties and Interest Groups 3     

POS 6707 Qualitative Analysis 3     

POS 6735 Foundations of Political Inquiry 3     

POS 6736 Research Design 3     

POS 6746 Quantitative Analysis I 3     

POS 6909 Independent Study 1-3     

POS 6919 Directed Research 1-19     

POS 6933 Selected Topics in Political Science 3     

POS 6942 Field Work in Political Science 1-3     

POS 6971 Thesis: Master's 2-19     

POS 7910 Directed Independent Research 3     

POS 7980 Dissertation 2-19     

POT 6007 Seminar in Political Theory 3     

PUP 5607 Public Policy and Health Care 3     

PUP 6007 Seminar in Public Policy 3    
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Regional Campus Courses 

Students should contact the Graduate Studies Director for prior approval for all courses taken 
on campuses other than the USF Tampa campus. 

Transfer of Credits from Non-USF Regionally Accredited Institutions 
Students may, with the approval of their graduate program, transfer in credits taken at Non-
USF Regionally Accredited Institutions and apply them to their degree program requirements.  
The majority of credits needed for a degree must be earned through instruction offered by the 
institution (USF-Tampa or USF-St. Petersburg) granting the degree.  All credits transferred 
must have grades of B or better. No more than 49% of the required credit hours for the degree 
may be accepted as transfer credits from another institution. 
 
Grades from transfer credit from non-USF institutions are not calculated in the GPA but are 
noted on the transcript by a T. Grades transferred from USF Regionally accredited institutions 
that are not calculated in the GPA will be noted on the transcript with an N/A. The graduate 
program/department will be responsible for evaluating, approving, and initiating the transfer as 
soon as possible following admission.   
 
Transferring from an unfinished Doctoral Program: Up to 40% of the USF doctoral program 
requirement for total course hours (excluding dissertation hours). 
 
Note that the majority of credits earned toward a USF granted degree must be from courses 
taken while at USF.   
 

Grading Policy 
To be considered a student in good standing, graduate students must: 
 

• Maintain an overall minimum grade point average (GPA) of 3.00 (on a 4.00 scale) in all 
courses taken as a graduate student. Note that a “B” grade equates to a 3.0 GPA and a 
B- equates to a 2.67 GPA. 

• No grade of C- or below will be accepted toward a graduate degree.  
• Students must meet the requirements to be in good standing to graduate.  
• All “I” and “M” grades must be cleared for graduation to be certified.  
• Students who fail to maintain good standing may be placed on probation or 

academically dismissed. Consult the Graduate Studies Catalog for further details 
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Teacher Training Program 
All funded doctoral students are required to complete the following teacher-training programs, 
all offered by the USF Academy for Teaching and Learning Excellence (ATLE): 
http://www.usf.edu/atle/teaching/index.aspx 
 

1. Teaching Essentials 
2. A minimum of 2 ATLE workshops of their choice (choices include Teaching online; 

Teaching Philosophy Statements; Interactive Techniques; Course Design; Classroom 
management, etc.) Note that having the ATLE online teaching certificate is a required 
before you can teach online courses. 

 

All ATLE teaching certifications must be obtained by the time the student takes the 
comprehensive exam. 

 

Guidelines for Ethics in Research and Publishing 
Research conduct, presentations, and publishing are important components of doctoral 
training. During their doctoral training, students should seek the advice of their faculty mentors 
and major professors on the codes of conduct in political science and related social science 
disciplines concerning conducting, presenting and publishing research.  

  
Please consult and abide by relevant sections in A Guide to Ethical Behavior in Political 
Science (2008, revised) published by the American Political Science Association. These 
sections address: 

 
• “Freedom and Integrity of Research by Academic Political Scientists (section III:A) and  
• “Ethics in the Publication Process (section III: E) 

 
The Guide can be found at: http://www.apsanet.org/imgtest/ethicsguideweb.pdf 

 

Conducting Research 

IRB	Approval	
Students who are working with human participants must complete a USF Institutional Review 
Board (IRB) on-line application, naming the Major Professor as co-PI. In most cases, an 
expedited review is appropriate. However, students should plan appropriately as the review 
process takes several weeks and revisions are often requested before approval is granted. 
Researchers may not begin their research involving human subjects until the IRB application is 
approved.  
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Visit http://www.research.usf.edu/cs/irb_forms.htm for guidelines and instructions.  
 
Students are responsible for submitting the IRB application and responding promptly to 
required revisions. Students must provide their major professor with a copy of the application 
form.  
 
An approved dissertation proposal must accompany the IRB application. In order to allow the 
student to begin the research promptly, the major professor should assist the student in 
moving as quickly as possible through the committee formation/proposal approval/IRB 
application.  
 
The Major Professor and student must complete mandatory investigator education for human 
subject protection before an IRB application will be approved. There are two types of 
requirements – a one-time completion of the foundation requirement, and annual completion of 
an IRB-approved continuing education course.  Students and major professors should consult 
the Office of Research, Division of Research Integrity and Compliance website at  
http://www.research.usf.edu/cs/irb_education.htm 
 
 

Presenting Research 

Conference	Participation	
Students should seek ways to present academic papers and posters at regional, national, and 
international conferences.  They should coordinate these efforts with the major professors and 
seek their support and cooperation in these efforts. 

  
Students should consider volunteering to be discussants on panels appropriate to their fields of 
expertise and interest. 

Originality	and	Plagiarism	
 
From A Guide to Professional Ethics in Political Science (2nd edition 2008:10): 
 

7.1 Plagiarism, the deliberate appropriation of the work of others represented as 
one’s own, not only may constitute a violation of the civil law but represents a 
serious breach of professional ethics. 
 
72.  Departments of political science should make it clear to both faculty and 
students that such misconduct will lead to disciplinary action and, in the case of 
serious offenses, may result in dismissal.  Institutional rules and expected 



	 15	

standards of conduct should be published in advance and distributed through 
such means as faculty and student handbooks. 

 
The process for addressing plagiarism at the University of South Florida is outlined on the 
Graduate Studies website: http://www.grad.usf.edu/plagiarism.php 

 
 

Publishing 
Section III: E (pp. 13-14) in A Guide to Professional Ethics in Political Science (2nd edition 
2008) describes ethics in the publication process. Please note the following: 
 

• Students should seek advice from their faculty mentors and major professors 
concerning the appropriate time and process for offering to review books. 

 
• Co-authoring is “the intellectual product of the authors collectively, not 

individually,…”(2008:13) 
 

• “Authors who submit manuscripts to more than one professional journal at the 
same time are obligated to inform each editor of the fact.” (2008:13) 

 
• Students are encouraged to publish their dissertations in whole or in part. See 

(2008:14:21) for the rules to following in doing so. 
 

• For specific guidelines for Student and Faculty Collaborative work on research 
and publication, please consult the USF Department of Anthropology Graduate 
Program Manual, Appendix I: 
http://anthropology.usf.edu/graduate/data/Graduate%20Program%20Manual%20
2013-2014.pdf 

 

Financial Support 

Teaching	Assistants	
The department awards graduate teaching assistantships annually.  Doctoral students are 
usually given a nine-month contract that is renewable for up to four years dependent upon 
satisfactory work and academic progress.  Graduate assistantships are awarded by the 
Department Graduate Committee based upon grade point average, GRE scores, letters of 
recommendation, student’s area of interest, teaching needs and research interests of the 
graduate faculty, and prior experience. Graduate assistants are under the direct supervision of 
the Chair and the Director of Graduate Studies, who assign the specific duties to students.   
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The nine-month contract runs from early August to mid-May and graduate students are 
legally and contractually required to be on campus during that period. 
Awardees must enroll for 9 credit hours every semester and must work 20 hours/week as 
Teaching Assistants (0.5 FTE).  
 
The graduate committee will evaluate all funded students at the end of each of the four 
academic years. The Graduate Director will notify any student if his/her performance is not 
satisfactory.  

Graduate	Assistantships	after	the	4th	year	
The school will seek ways to support those Ph.D. students who have not been able to finish 
their dissertation work within the 4 years of funding. However, this support is not guaranteed 
and is subject to available funds. No claim, entitlement, or right exists to extend funding 
beyond the guaranteed 4 years (assuming good progress). Funding beyond the 4th years is 
regulated by the following guidelines and principles: 
 

1. Additional funding beyond the 4 years is restricted to the 5th and 6th year; 
2. Funds are scarce and will be allotted competitively, based on performance; 
3. 5th and 6th year funding is restricted to receiving a 10 hour Teaching Assistantship (0.25 

FTE). 
4. Students that are awarded 5th / 6th year funding will be required to teach one 

undergraduate course per semester. 
5. Students that are awarded 5th / 6th year funding will be required to enroll in a minimum 

of 9 graduate credit hours each semester that they are employed, and will be eligible for 
the tuition waiver program and the graduate assistant health insurance plan. 

Project	(Research)	Assistants	
Research assistants are students who are hired to assist faculty with grant-funded 
projects.  Students hired as Project Assistants may carry out a number of responsibilities 
including but not limited to managing survey projects, collecting secondary data, conducting 
literature reviews, creating data bases, performing computer analyses, and preparing 
graphics.  Students may be hired on salary or on an hourly basis.  The rate of pay varies from 
project to project.  Students are selected for these positions based upon the skills needed for 
individual projects.  These positions may, or may not, provide tuition waivers. 

Fellowships	
Fellowships are funds received by the student for which no work is required.  A listing of 
potential fellowships can be found at the USF Graduate Studies website at: 
http://www.grad.usf.edu/	
 
Students are encouraged to actively look for fellowships to support their research and travel. 
They should begin doing so during their second year in the program.    
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Scholarships,	Grants,	Work	Study,	and	Loans	
Graduate Studies houses a Scholarship Library that permits students to access information on 
private sources of funding through computerized databases as well as source books.  The 
Office of Financial Aid administers the Federal Work Study Program as well as several loan 
programs.  Students interested in loans or work study should apply as soon as possible, after 
January 1 each year, for the coming academic year, which starts in August.  Application 
packets are available outside the Office of Financial Aid (SVC 1102) or by calling (813) 974-
4700 
	


