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Purpose: To provide a job aid for reviewing the status of a payment in Bull Marketplace. 
Navigation: Navigate in Bull Marketplace to Accounts Payable > Invoices > Search for Invoices 

 
Payment Status Job Aid 

1. In Bull Marketplace Menu navigate to Accounts Payable > Invoices > Search for Invoices  
 

 
2. Enter the Invoice Number or PO Number in the Quick Search to locate invoices. If invoice is greater than 90 days 

adjust the Created Date drop down to the left of the search. Add Filters to the right of the search as needed. 
 

 

Payment Status Job Aid 

Bull Marketplace – Accounts Payable 

Payment Status Job Aid 
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Payment Status Job Aid 

3. Check the Payment Status on the search results.  
 

 Paid - payment has been made 
 Payable - invoice is ready for payment 
 In Process - Invoice is missing receipt or has another match error 
 Cancelled – Invoice cancelled by Accounts Payable department 

 
Click Invoice Number to view more information. 
 
 

 
 
 
4. Payment Information will show the Payment Method, Payment Date, Payment Record Number.  

 
The Payment Reference and date is also visible in the External Note field.  
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5. If the selected invoice has a Payment Status of In Process, please Review the Matching, Comments, and/or History 
tabs to identify and resolve the issues preventing payment.  

 
 
 

 
 

 

 


