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CURRENT MEMBER LOGIN  
 
When you click on “Register for Classes” from the OLLI-USF 
website, you will arrive at a page that looks like this. 
 

 
Click on 
“Login/Create 
Account” on the top 
left. 
 
 
 
 
 
 
 
 
 
 
Further down the 
page (you may need 
to scroll) you will see 
the “Sign In” box.  
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Your email address is your username.   

If two people share an email address one will have that email as 
their username; the other person will have a suffix of one (1) 
added at the very end of the email. 

Do not enter a password.  
Click “Forgot Your Password” which is under the password box.  
You will receive a “Password Reset” email from 
OLLIRegistration@usf.edu which will allow you to create a 
password.  
 
Passwords must be a minimum of 8 characters, must contain a 

number, and must 
contain any two of the 
following three: 
uppercase, lowercase, 
a special character 
such as:  
() {} ! @$%^&* 
 
All future logins will 
require your username 
and newly created 
password. Once you 
login with your 
username and 
password, you will see 
a screen that looks like 
this and can begin 
shopping for classes.  

 
You can skip to “Searching for Classes” in these instructions. 
  

mailto:OLLIRegistration@usf.edu


3 
 

 
If your membership expired before January 1, 2021 use the 
instructions for non-members further down in these instructions. 
 
If your membership expired January 1, 2021 or after, follow these 
instructions. 
 
When you click on “Register for Classes” from the OLLI-USF 
website, you will see a page that looks like this. 
 

 
 
Click on “Login/Create Account” on the top left. 
 
Next click “Forgot Your Password” which is under the password 
box. You will receive a “Password Reset” email which will allow 
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you to create a password. Passwords must be a minimum of 8 
characters, must contain a number, and must contain any two of 
the following three: uppercase, lowercase, a special character 
such as: () {} ! @$%^&* 
 
After you fill out the “Password Reset” email, you will be able to 
search for classes, but you will not be able to register for classes 
until you purchase a membership.  Instead of saying “Add to Cart” 
on the classes screen, it will say “Purchase Membership” as 
shown in the next picture.  Click on “Purchase Membership” and 
select a type of membership; this will be added to your cart and 
you will be able to search for classes.  
 

 
 

All future logins will just require your username and newly created 
password to begin searching for classes.  
 
You can skip to “Searching for Classes” in these instructions. 
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NON-MEMBER LOGIN 
Or if your membership expired before January 1, 2021. 
 
When you click on “Register for Classes” from the OLLI-USF 
website, you will see a page that looks like this. 
 
Click on “Login/Create Account” on the top left. 
 
 

 
 

 
Further down the page (you may need to scroll), you will the “Sign 
In” box and below that you will see “Create New Profile” as shown 
in the next picture. 
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When you click on “Create New Profile,” you will be given the 
opportunity to select a membership type.  You are not required to 
do so at this point.  If you prefer to browse, you can leave the box 
at “None Specified” or select “No Thanks.”  However if you do not 
purchase a membership you will not be able to register for any 
classes other than Friday Lectures, which are free to all. 
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Once you click on the “Submit” button, you will see the “Create 
New Student Profile” Screen. 
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Use your email address as your username. Usernames are case 
sensitive. If you share an email with somebody else, one of you 
will need to add a one (1) at the very end of the email in the 
“Username” field (not in the “E-mail” field). 
 
Create a password which has a minimum of 8 characters, 
contains a number, and any two of the following three: uppercase, 
lowercase, or a special character such as: () {} ! @$%^&* 
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Fill in the rest of the two-page form.  Note that everything with a 
red star must be filled in.  Once you hit the “Submit” button on the 
second page, you will be able to search for classes.   
 
If you chose not to purchase a membership, you will need to do 
so before you will be able to register for any classes. 
 
Instead of saying “Add to Cart” on the classes screen, it will say 
“Purchase Membership” as shown in the next picture.  Click on 
“Purchase Membership” and select a type of membership; this will 
be added to your cart and you will be able to search for classes 
as described further down in these instructions. 
 

 
 

All future logins will just require your username and newly created 
password to begin searching for classes.  
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SEARCHING FOR CLASSES 
 
There are a variety of ways in which you can search for classes.  
Your choices are to click on the left-hand side: 
 

1. “All Classes” which will bring up all of the categories and 
subcategories; 

2. “Liberal Arts,” “Technology,” and other categories which 
will bring up subcategories. 

3. “OLLI Schedule” which enables you to search by the days 
of the week.  

 
You will also have the ability to search by a variety of options.  
Clicking on the “Search” link, on the left-hand side of the screen 
or “advanced search options” on the top (below the “search for a 
class” box) will produce a screen that looks like this.  Remember, 
you may need to scroll down to see it. 
 

 
No matter how you search, you will see classes that match your 
criteria.  Classes will show as they do in the following picture.  
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By clicking on “Add to Cart,” a cart will be created for you and the 
class will be added.  When you have finished adding all the 
classes you want, click on “View Cart” on the top right-hand 
corner of the screen.  You will see the courses you have selected 
and the price; however, any discounts will not appear until you 
click on “Checkout,” which will bring up the screen shown next.  
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Notice the “Agree to Policies” box that will appear next to each 
class.  You can click on “Policies” to read OLLI-USF’s Refund 
Policy. After you have read the policy, you need to check that you 
agree to it next to each class or at the top of the classes where it 
says “Agree to all policies.” 
 
Click on “Checkout.”  The next screen you will see looks like the 
following picture and is where you enter your credit card 
information.  You need to enter the credit card, the card expiration 
date and the card ID number (CVV) and then click on “Process 
Payment.” 
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Once you complete the transaction, you will receive a class 
confirmation email and a separate transaction receipt email 
showing how much was charged to your credit card. 
 
Congratulations, you will have successfully registered for classes. 
Call the OLLI-USF Office at 813-974-5848 Monday- Friday 8:30 
a.m. – 4:30 p.m. should you run into obstacles or have questions. 
 
Thank you for your interest in OLLI-USF. 


