
Job Description 
Judy Genshaft Honors College Student Council Graduate Assistant 

 The Judy Genshaft Honors College offers a remarkable learning experience that 
combines the resources of one of the country's top research universities with the personal 
attention and close-knit community expected from a top-tier, private institution. The Judy 
Genshaft Honors College Student Council (JGHCSC) serves as a way for students to develop 
leadership skills, contribute to the local Tampa Bay community, and network with honors 
faculty, staff, and students. The mission of the Judy Genshaft Honors College Student 
Council is to develop a community of leaders by providing opportunities for leadership/
professional development, social connectivity, and service in order to achieve a balanced 
honors experience. Students who are part of this organization will utilize digital technology 
to market and promote honors events, plan and facilitate JGHCSC events, and work with 
local community partners to create service opportunities for Honors students. 

• Represent Council in communications with faculty/staff and external community 
partners 

• Maintain good communication between all JGHCSC members (executive board and 
supervisor) and attend all JGHCSC-related meetings (executive board, committee, and 

general body meetings) 
•Assist Council members with general life questions and experiences (stress 
management, time management, conflict resolution, problem solving, etc.) 
•Help plan, coordinate, facilitate and attend all Council-related events in conjunction 
with JGHCSC student leaders 
•Oversee each Council member’s duties and encourage or discourage participation as 
necessary 

•Help develop organizational and management skills among Executive Board members 
by using planning templates (plan of action sheets, budget sheets, SMART goals, etc.) 

• Ensure marketing and promotion documents (i.e. flyers, social media posts, brochures, 
etc.) are accurate, within USF’s branding guidelines, and reflect the tone desired 

• Collaborate with other departments on campus, such as Housing and Residential 
Education and the Center for Leadership and Civic Engagement, to develop activities to 
promote community building, service, and leadership 

• Develop and plan leadership seminar (Summit) for executive board members prior to 
each fall semester 

• Develop and plan spring retreat with a focus on community building for outgoing and 
incoming executive boards 

• Assist supervisor with Council position interviews and reappointments 
• Utilize digital technology to track attendance at events/meetings 
• Utilize student leadership theories (student leadership competency 

model) to craft leadership development exercises for e-board members 
and then later assess their competencies 

• Assist Living Learning Community GA in planning annual Spring 
Banquet 

• Lead the selection committee for the “Dean’s Circle of Merit” 
commencement award selection committee comprised of 4-7 honors 
faculty/staff members 

• Maintain budget sheet (End of Semester Reports) for Council events and spending 
• Keep fiscal records (receipts, etc.) from Council events 


