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College Student Affairs

Graduate Assistantship Position Description Form

2021-2022
I.  GENERAL INFORMATION:
1. Name of Department: Office of Transfer Student Success





2. Name of Supervisor: Chandra Davis
3. Supervisor Direct Office Phone Number:
813-974-7030



4. Supervisor Email: chandradavis@usf.edu
II.  ASSISTANTSHIP INFORMATION:

1. Number of GA positions you will have available in fall 2021:

New ______2_____ 


Title of Assistantship: Graduate Assistant______ 

*Please attach a job description for this position
Returning __________

Title of Assistantship: ______________________
*Please attach a modified job description, if applicable

Total Number of GAs for 2021-22: ____2____________



III. GA DUTIES AND RESPONSIBILITIES & LEARNING OUTCOMES
(How to develop GA Learning Outcomes is listed on pages 3-5)
1. Major duties/responsibilities of the GA position (please list in bullet form):

· Collect, organize, and utilize data regarding transfer students

· Assist with coordination of transfer student organizations and programs

· Assist with planning and leading of special events and programming to foster community and information access
· Assist with Transfer Student Course (SLS3113)

· Assist in all aspects of the fuse transfer program to include orientation, policy development and execution.

· Special events programming and planning for prospective transfers to acclimate to USF culture and community.
· Host workshops and socials for fuse students to offer unique student peer perspectives.
· Data collection and organization for reporting purposes and tracking of current USF students who transferred through fuse. 
· Develop marketing materials including flyers, newsletters and brochures

· Manage graduation pathways curriculum guides.

· Manage fuse and TEAM social media platforms and create meaningful communication plan.
2. Expected learning outcomes of the GA position (please list in bullet form): 
· GA will develop knowledge of transfer student programs, policies and procedures
· GA will plan and execute events for students including workshops, social programs and orientation. Space reservation, logistics and day of show creation will be included. 
· GA will gain knowledge of managing of social media accounts and creating of a marketing plan. 

· GA will develop strategic campaigns to increase user communication and engagement. 
· GA will obtain knowledge of the fuse program, including requirements, workgroups, meetings student support  
Please return this form via email to Dr. Bombaugh at Bombaugh@usf.edu. 
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