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College Student Affairs

Graduate Assistantship Position Description Form

2021-2022
I.  GENERAL INFORMATION:
1. Name of Department: Student Accessibility Services




2. Name of Supervisor:   Patricia Owen
3. Supervisor Direct Office Phone Number:
813-974-4945


4. Supervisor Email:  owenp@usf.edu
II.  ASSISTANTSHIP INFORMATION:

1. Number of GA positions you will have available in fall 2021:

New ___1____Title of Assistantship: Student Accessibility Services Graduate Assistant 

*Please attach a job description for this position
Returning __________

Title of Assistantship: ______________________
*Please attach a modified job description, if applicable

Total Number of GAs for 2021-22: ______1__________



III. GA DUTIES AND RESPONSIBILITIES & LEARNING OUTCOMES
(How to develop GA Learning Outcomes is listed on pages 3-5)
1. Major duties/responsibilities of the GA position (please list in bullet form):

· Develop outreach training for students, faculty and staff
· Plan and execute disability awareness programming
· Manage Workforce Recruitment Program communication and advertisement
· Coordinate Workforce Recruitment Program interview schedule
· Learn program management and planning skills
· Assist with SAS daily operations
2. Expected learning outcomes of the GA position (please list in bullet form): 
· Gain experience in training to include public speaking and facilitation
· Gain experience in planning, organizing, and analyzing best practices for Workforce Recruitment Program management
· Gain experience in responding to student questions in a timely manner
· Gain experience in creating a culture of access and equity at a university 
· Gain experience in collaboration, outreach and office management
· Learn how to create educational and social programs for students

· Gain first-hand experience in the processes and procedures necessary to provide services to students with disabilities
Please return this form via email to Dr. Bombaugh at Bombaugh@usf.edu. 
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