[image: image1.jpg]USF

UNIVERSITY O





College Student Affairs

Graduate Assistantship Position Application
2018-2019/2020
This form is an application to request partnership with the College Student Affairs M.Ed program.  The CSA program must provide renewed scrutiny to the offices we partner with for two primary reasons: a) ensuring fieldwork experiences provide a quality and meaningful learning experience in a student affairs related area; b) accountability to the College of Education which supplies tuition waivers.  As such, this document asks for applicants to describe how well the position aligns with promoting student affairs professional outcomes and learning, and contribution to the institution.  If the GA position does not sufficiently meet program faculty’s evaluation of these objectives, the CSA program may refuse partnership with the sponsoring office/unit.
Please return this form with a signed Memo of Understanding (separate document) via email to denton2@usf.edu.

I.  GENERAL INFORMATION
Name of Department:
College of Education




Name of GA Supervisor: Lindsey Williams
Supervisor Direct Line: 813-974-2227



Supervisor email: LNWilliams@usf.edu
Name of Authorizing Unit Head: David Allsopp
Number of GA positions you will have in Fall 2018: 

New (hiring): 1      Title of Assistantship(s): College of Education Student Engagement
*Please attach a job description for each position (if different positions)
Returning (not hiring): NA
Title of Assistantship(s): 
*Please attach most current job descriptions (if different positions)
Total Number of GAs in Unit: 1

II. GA DUTIES AND RESPONSIBILITIES & LEARNING OUTCOMES
Please make sure to review the learning outcomes guide on the next page. If multiple positions, please complete sections II-V for each position.
1. Major duties/responsibilities of the GA position (please list in bullet format):

( Work collaboratively with the Interim Director of Student Engagement & SCATTER on a variety of programs and initiatives for College of Education students. 

( Promote the leadership and professional development of student leaders through planning and executing of workshops, programs, and conferences, including but not limited to the Junior Achievement of Tampa Bay Day of Difference and Hillsborough County Education Foundation Mentor Program.
( Assist with assessment and benchmarking of all student engagement initiatives.

( Serve as a co‐advisor for the COEDU President’s Council, COEDU Student Ambassador Program, and eduCARE Living Learning Community.

( Serve as a member of the COEDU Student Engagement Advisory Board.

( Plan and execute student engagement award and recognition events. 

( Support the College of Education as needed by participating in outreach programming, orientation sessions, and leadership and professional development events, often in collaboration with Student Academic Services.

( Provide general office support, including front desk support and general office management tasks.

2. Learning Outcomes of the GA position (please list in bullet format): 
( Enhance knowledge of the College of Education co-curricular experience through an understanding of concepts and theories surrounding leadership and professional development in teacher preparation programs.

( Apply leadership concepts to curriculum for programs, workshops, and conferences for student groups and events.

( Gain first‐hand experience in advising and supervising student leaders and groups of students and develop a personal philosophy for advising these groups.

( Learn how to plan campus events, both large- and small-scale. 
( Enhance professional communication skills through presentations, reports, and other forms of communication.

( Develop assessments to evaluate programs, events, workshops, and conferences, and compile assessment results to improve future opportunities for students.

III. CONTRIBUTION TO STUDENT’S LEARNING

Briefly describe the ways in which this position will promote professional development in the field of student affairs for the student holding the position.

The individual who is identified for this position will engage with a variety of professional staff in the College of Education, providing opportunities to gain professional development as it relates to a variety of competencies in student affairs.  Specifically, the individual will collaborate with individuals in academic advising so as to be exposed to the advising and supporting realm of student affairs through a strong partnership with Student Academic Services, the advising and support office in the College of Education.   Further, the individual will have plentiful exposure to creating programs and strategies to promote the dispositions required of a leader (as it relates specifically to an educator) through the planning and advising of several programs, workshops, and other initiatives for a variety of groups and organizations in the College of Education.  The individual will gain experience in assessment, evaluation, and research as it relates to the student engagement experience of undergraduate students in the College of Education, too, as assisting with the evaluation of the programs and services (and reporting of said evaluation) will be a component of the role.
IV. CONTRIBUTION TO USF

Briefly describe the ways the work of this GA position contributes to the goals and mission of USF.

Several high impact practices are addressed through the student engagement opportunities in the College of Education, including undergraduate research, living learning communities, and service learning, among other common intellectual experiences.  The person in this position will directly assist in the creation, implementation, and assessment of those opportunities for undergraduate students.
V. STUDENT CONTACT
Please describe in a few sentences the degree to which this position has contact with students. If your position does not involve interaction with students for the GA on a regular or substantial basis, indicate that briefly below.  Your position does not have to have student interaction, but we want to be clear with prospective students about this information as it often informs their decisions.  Please describe as best as possible the nature of that contact (e.g., group or individual advising, supervision), the frequency of that contact (e.g., daily, on weekends, monthly, never), the number of students and any notable or distinguishing characteristics of the students.   

This position entails plentiful opportunities for one-on-one and group-based contact with undergraduate students in the College of Education who are part of one or more of the student clubs/groups/organizations of the College.  Contact will take place in the form of advising student organizations and will likely be a daily occurrence.  No direct supervision of students is a requirement of the individual in this position, although assisting with the professional development of any Federal Work Study student employees in the office may be incorporated into the role, as deemed appropriate.
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