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College Student Affairs

Graduate Assistantship Position Application
2018-2019/2020
This form is an application to request partnership with the College Student Affairs M.Ed program.  The CSA program must provide renewed scrutiny to the offices we partner with for two primary reasons: a) ensuring fieldwork experiences provide a quality and meaningful learning experience in a student affairs related area; b) accountability to the College of Education which supplies tuition waivers.  As such, this document asks for applicants to describe how well the position aligns with promoting student affairs professional outcomes and learning, and contribution to the institution.  If the GA position does not sufficiently meet program faculty’s evaluation of these objectives, the CSA program may refuse partnership with the sponsoring office/unit.
Please return this form with a signed Memo of Understanding (separate document) via email to denton2@usf.edu.

I.  GENERAL INFORMATION
Name of Department:
USF Honors College




Name of GA Supervisor: Megan Braunstein
Supervisor Direct Line: 813-974-5996




Supervisor email: mbraunstein@honors.usf.edu
Name of Authorizing Unit Head: Dean Charles Adams
Number of GA positions you will have in Fall 2018: 

New (hiring): 1
Title of Assistantship(s): Honors College Student Council Graduate Assistant
*Please attach a job description for each position (if different positions)
Returning (not hiring): 0

Title of Assistantship(s): N/A
*Please attach most current job descriptions (if different positions)
Total Number of GAs in Unit: 1
II. GA DUTIES AND RESPONSIBILITIES & LEARNING OUTCOMES
1. Major duties/responsibilities of the GA position (please list in bullet format):

· Represent Council

· Keep open communication and regular meetings with all Executive Board members and supervisor
· Assist Council members with general life questions and experiences (stress management, time management, conflict resolution, problem solving, etc.)

· Help coordinate and attend all Council events, Executive Board, general, and committee meetings 

· Help develop time/stress management skills among Executive Board members using plan of action sheets, budget sheets, etc. 

· Collaborate with other departments on campus, such as Housing and Residential Education and the Center for Leadership and Civic Engagement, to develop activities to promote community, service, and leadership

· Develop and plan Leadership Summit (Seminar) for Executive Board members prior to each fall semester

· Develop and plan spring retreat with a focus on community building for outgoing and incoming Executive Boards

· Assist supervisor with Council position interviews and reappointments

· Maintain budget sheet (End of Semester Reports) for Council events and spending

2. Learning Outcomes of the GA position (please list in bullet format): 
· GA will gain knowledge of campus/Honors College resources available to educate students for the purposes of leadership development

· GA will foster student leadership opportunities, identify potential student organization leaders, and develop student leadership potential

· GA will engage students in campus activities that have a focus on service and volunteering in the community
· GA will gain skills associated with program planning, budgeting, and implementation
· GA will obtain experience in collaborating with other on-campus groups and facilities

· GA will enhance their conflict mediation skills

· GA will oversee the committees to ensure their objectives are met and apply theories of group dynamics
· GA will gain knowledge in mentoring students, delegating tasks, and overseeing a student organization

· GA will gain experience in interviewing and training students for leadership opportunities within the Honors College

· GA will gain experience in developing and building relationships with students in both professional and personal contexts
III. CONTRIBUTION TO STUDENT’S LEARNING

Briefly describe the ways in which this position will promote professional development in the field of student affairs for the student holding the position.

The HCSC Graduate Assistant position will contribute to the student’s professional development in several areas associated with the ACPA/NASPA Competencies. First, the Graduate Assistant will gain experience advising and supporting students in both professional and personal contexts. In addition, the Graduate Assistant will have the opportunity to work on programming skills such as planning and budgeting in both social and service domains due to the nature of the committee structure of HCSC. The Graduate Assistant will also have the opportunity to work with students in leadership development and help students assess their leadership capabilities through semester and annual evaluations and goal sheets. The Graduate Assistant will have ample opportunity to apply theories to practice and develop their own personal and ethical foundations that will serve them in their career as a student affairs professional for years to come.

IV. CONTRIBUTION TO USF

Briefly describe the ways the work of this GA position contributes to the goals and mission of USF.

This GA position contributes to the goals of the USF Honors College by affording students to opportunity to form a community within the larger Honors College and campus of USF. Participating in Council helps students develop interpersonal skills, encourages development of leadership capacities, and ensures student success both in Honors and at USF. Through its various service activities, Council can contribute to local and potentially global community partnerships.
V. STUDENT CONTACT
Please describe in a few sentences the degree to which this position has contact with students. If your position does not involve interaction with students for the GA on a regular or substantial basis, indicate that briefly below.  Your position does not have to have student interaction, but we want to be clear with prospective students about this information as it often informs their decisions.  Please describe as best as possible the nature of that contact (e.g., group or individual advising, supervision), the frequency of that contact (e.g., daily, on weekends, monthly, never), the number of students and any notable or distinguishing characteristics of the students.   

The Graduate Assistant has regular and substantial contact with Honors students of potentially all ages and majors in this position. The Graduate Assistant works directly with an Executive Board of ten students and holds weekly meetings with these students in both a group setting and an individual or paired setting. The Graduate Assistant will also supervise weekly committee meetings ranging from 10 to 30 students to ensure the students stay focused and that their program plans are not a liability to the institution and get to know the general membership of Council in an effort to identify leadership potential and develop students for further engagement with Council in the future. Social and volunteer events are held on a monthly basis and the GA will supervise and/or assist at those events as well. 
Please return this form with the signed Memo of Understanding (separate document) via email to denton2@usf.edu 
Job Description

HCSC Graduate Assistant Duties

The HCSC Graduate Assistant, in conjunction with the HCSC advisor, must oversee all meetings, events, and activities of Council.  They check that each member of the Executive Board is completing the tasks they are assigned and that they are allowing their committee members to participate in completing assignments. The GA must promote good communication within Council and with the Honors College administration.  The GA must build and sustain a sense of community within Council as well as facilitate discussions of issues between Council members. 

· Represent Council

· Keep open communication and regular meetings with all Executive Board members and supervisor
· Assist Council members with general life questions and experiences (stress management, time management, conflict resolution, problem solving, etc.)

· Help coordinate and attend all Council events, Executive Board, general, and committee meetings 

· Oversee each Council member’s duties and encourage or discourage participation as necessary

· Help develop time/stress management skills among Executive Board members by using plan of action sheets, budget sheets, etc. 

· Ensure weekly blurbs for the Honors College Newsletter are accurate and submitted on time 

· Proofread all documents, flyers, newsletter items and announcements from the students before they are released at least two weeks prior to the event
· Collaborate with other departments on campus, such as Housing and Residential Education and the Center for Leadership and Civic Engagement, to develop activities to promote community, service, and leadership

· Develop and plan Leadership Summit (Seminar) for Executive Board members prior to each fall semester

· Develop and plan spring retreat with a focus on community building for outgoing and incoming Executive Boards
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Assist supervisor with Council position interviews and reappointments

· Utilize BullSync portal to maintain Honors In Action records

· Assist Living Learning Community GA in planning annual Spring Banquet

· Participate in Dean’s Circle of Merit application review committee
· Maintain budget sheet (End of Semester Reports) for Council events and spending

· Keep fiscal records (receipts, etc.) from Council events
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