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 1 
I. INTRODUCTION 2 

 3 

A. Statement of Purpose 4 

 5 

The purpose of research within the University of South Florida (USF) is to create and disseminate, in 6 

the appropriate forum, knowledge from all disciplines represented within USF and to foster an active 7 

learning environment for students. Society expects academic research to reflect an honest attempt to 8 

describe research results accurately and without bias. Validity and accuracy in the proposing, collecting, 9 

and reporting of data are essential to the scientific process. Dishonesty in these endeavors is contrary 10 

to the very nature of research, that is, the pursuit of truth. 11 

 12 

Creating and preserving an environment in which activities that interfere with an honest search for 13 

truth are not tolerated is the shared responsibility of every member of the USF community. Each 14 

member must be dedicated to maintaining the highest standards in the conduct of research. It is the 15 

responsibility of each researcher to become informed of the ethical principles in effect in the research 16 

community and to behave in accord with them. To this end, the Division of Research Integrity & 17 

Compliance provides educational and outreach programs to advance knowledge on the safe, ethical, 18 

and responsible conduct of research. Program resources are available at 19 

http://www3.research.usf.edu/dric/education-program/. 20 

 21 

Misconduct in scholarly research cannot be prevented by regulation, policy, or law, but rather only by 22 

each individual’s firm commitment to academic ideals and integrity.  Mentors, project directors, and 23 

department and unit heads must impress the importance of such a commitment upon faculty, students, 24 

staff, research assistants, and collaborators. 25 

 26 

USF recognizes that researchers and scholars typically are highly principled. Misconduct in research is 27 

an infrequent occurrence, but, when it does occur, it has the potential to impugn the integrity of USF 28 

and the individual researcher and to jeopardize access to external funding for research. Federal 29 

agencies require that institutions engaged in federally sponsored research implement formal policies 30 

and procedures for handling allegations of misconduct and advise members of the research 31 

http://www3.research.usf.edu/dric/education-program/
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community of their responsibility to maintain the highest standards of academic integrity. 32 

 33 

The procedures set forth herein are consistent with federal regulation 42 CFR Part 93 and are to be 34 

followed in cases of allegations of Research Misconduct in USF. Their purpose is to protect the safety, 35 

welfare, and rights of USF’s faculty, staff, and students, and the integrity of USF itself, so that public 36 

confidence in USF's research activities is assured. They provide a guide for investigating allegations of 37 

Research Misconduct and for reporting results to federal agencies and Research Sponsors that is 38 

prompt, impartial, and confidential. These procedures describe protections from malicious or 39 

unsupported claims, but do not create any substantive or procedural rights or benefits enforceable as 40 

law by a party against USF, its agencies, officers, or employees. 41 

 42 

B. Scope 43 

 44 

This USF policy applies to any person paid by, under the control of, or affiliated with USF (such 45 

as, but not limited to, scientists, trainees, technicians and other staff members, students, fellows, 46 

guest researchers, or collaborators) who are engaged in research conducted in USF, regardless of 47 

the funding source. 48 

 49 

These procedures will normally be followed when an allegation of Research Misconduct is received 50 

by a USF official. Particular circumstances in an individual case may dictate variation from the 51 

normal procedure when deemed in the best interests of USF.  However, any change from normal 52 

procedures must ensure fair treatment to the subject of the Inquiry or Investigation. Any 53 

significant variation should be approved in advance by the Senior Vice President for Research, 54 

Innovation & Knowledge EnterpriseEconomic Development (the “SVP”) and, if applicable, the 55 

highest ranking research administrator at the respective regional campus or separately accredited 56 

institution where the alleged Research Misconduct occurred, and must comply with 42 CFR Part 57 

93, if the underlying research is supported by 58 

 59 

U.S. Public Health Service (PHS) funds. Justification for the departure from this process must be 60 

documented in the Research Misconduct case file. 61 

 62 

II. DEFINITIONS 63 

 64 

A. “Allegation” means any written or oral statement or other indication of possible Research 65 

Misconduct made to a USF official. 66 

B. “Complainant” means a person (or persons) making an allegation of Research Misconduct 67 

C. “Fabrication” is making up data or results and recording or reporting them. 68 

D. “Falsification” is manipulating research materials, equipment, or processes, or changing or 69 

omitting data or results such that the research method or result is not accurately represented in 70 

the research record. 71 

E. “Inquiry” means information-gathering and initial fact-finding to determine whether an allegation 72 

or apparent instance of Research Misconduct warrants an Investigation. 73 

F. “Investigation” means the formal examination and evaluation of all relevant facts by an 74 
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Investigation Panel to determine if Research Misconduct has occurred and, if so, to determine the 75 

responsible person and the seriousness of the misconduct. 76 

G. “Plagiarism” is the appropriation of another person's ideas, processes, results, or words without 77 

giving appropriate credit. Plagiarism does not encompass disagreements over order of authorship, 78 

rights to publish, or the use of ideas among collaborators 79 

H. “Preponderance of the Evidence” means the reviewer believes it more likely than not that, 80 

based on the information presented to the reviewer, the allegation is true. If the information 81 

presented on a particular issue is, in the opinion of the reviewer, equally balanced, that issue does 82 

not represent a preponderance of the evidence. 83 

I. “Questionable Research Practices” means practices that do not constitute Research 84 

Misconduct or unacceptable research practices, but that require attention because they could erode 85 

confidence in the integrity of research conducted within USF. 86 

J. “Research” as used herein, includes all basic, applied, and demonstration research in all fields 87 

including, but not limited to, science, medicine, education, engineering, mathematics, statistics, 88 

and humanities. This includes research involving human subjects or animals. 89 

K. “Research Misconduct” means fabrication, falsification, or plagiarism in proposing, performing, 90 

or reviewing research, or in reporting research results. Research Misconduct does not include 91 

honest error or differences of opinion. In any Inquiry or Investigation that involves research 92 

sponsored by a federal agency that uses a definition of Research Misconduct that is different from 93 

the one in this Section II.K., USF will be obligated to use that agency’s definition for purposes of 94 

USF’s responsibilities to that agency, as directed by the USF Research Integrity Officer. 95 

L. “Research Record” means any data, document, computer file, computer diskette, or any other 96 

written or non-written account or object that reasonably may be expected to provide information 97 

regarding the proposed, conducted, or reported research that constitutes the subject of an 98 

allegation of Research Misconduct. A research record includes, but is not limited to; grant or 99 

contract applications, whether funded or unfunded; grant or contract progress and other reports; 100 

laboratory notebooks; notes; correspondence; videos; photographs; x-ray film; slides; biological 101 

materials; computer files and printouts; manuscripts and publications; equipment use logs; 102 

laboratory procurement records; animal facility records; human and animal subject protocols; 103 

consent forms; medical charts; and patient research files. 104 

M. “Research Sponsor” means the agency, institution, or organization, if any, that sponsored the 105 

research that is at issue in an Inquiry or Investigation. 106 

N. “Respondent” means a person (or persons) accused of Research Misconduct. 107 

O. “Retaliation” means an adverse action taken against a Complainant, witness, or committee 108 

member by USF or one of its USF officials in response to (1) a good faith allegation of Research 109 

Misconduct, or (2) good faith cooperation with a Research Misconduct proceeding. 110 

P. “Standing Committee for Research Misconduct” means the faculty committee, whose 111 

membership is endorsed by the USF Faculty Senate Committee on Committees and appointed by 112 

the Senior Vice President for Research, Innovation & Economic DevelopmentSVP that oversees 113 

the Investigation portion of the Research Misconduct process. The duties of the Standing 114 

Committee include appointing the Investigation Panel; orienting the Investigation Panel to the 115 

Investigation process; delivering the charge to the Investigation Panel to investigate the allegations; 116 

reviewing the Investigation Panel’s work; accepting (or rejecting) the Investigation Panel Report; 117 
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requesting follow-up from the Investigation Panel; convening a new Investigation Panel, when 118 

necessary; summarizing and commenting on the Investigation Panels’ findings and procedures in 119 

a separate report; and communicating all findings and recommendations to the Senior Vice 120 

President for Research, Innovation & Economic DevelopmentSVP. 121 

Q. “Sufficient” means that there is some substance to the allegation. The use of this term is intended 122 

to separate serious allegations deserving further evaluation through this process from frivolous, 123 

unjustified, or clearly mistaken allegations. 124 

R. “Unacceptable Research Practices” means practices that do not constitute Research 125 

Misconduct, but do violate applicable laws, regulations, or other governmental requirements or 126 

USF regulations and policies, of which the Respondent has received notice or of which the 127 

Respondent reasonably should have been aware. 128 

 129 

III. RIGHTS AND RESPONSIBILITIES 130 

 131 

A. Complainant 132 

 133 

The Complainant will have an opportunity to be interviewed by and present information to the 134 

individual or committee conducting the Inquiry and the Investigation Panel, to review portions of 135 

the Inquiry and Investigation Reports pertinent to his or her allegations or statements, and to be 136 

informed of the initiation and results of the Inquiry and Investigation. 137 

 138 

The Complainant is responsible for making allegations in “good faith,” maintaining confidentiality, 139 

and cooperating with an Inquiry or Investigation. A good-faith allegation means that the 140 

Complainant made the allegation with a belief in the truth of the allegation (which a reasonable 141 

person in the Complainant’s position would have done) based upon the information known to 142 

the Complainant at the time the allegation was made. Good faith encompasses, among other 143 

things, an honest belief, the absence of malice and the absence of design to defraud or to seek an 144 

unconscionable advantage. USF prohibits retaliation against a Complainant who has made an 145 

allegation of Research Misconduct in good faith. 146 

 147 

A Complainant who makes an allegation in “bad faith” may be vulnerable to individually pursued 148 

legal claims by the Respondent, as well as subject to disciplinary or other sanctions as provided by 149 

this policy. A bad faith allegation means that the Complainant has made an allegation that is known 150 

to be false, or the Complainant is reckless as to the truth of the allegation, as in where the allegation 151 

is so completely unsupported by any detectible amount of credible information such as to be 152 

considered frivolous in nature. Bad faith encompasses, among other things, malicious intent or a 153 

lack of respect for the confidentiality of the proceedings, such as where disclosure is made to a 154 

person or persons not reasonably believed to be necessary to the resolution of the allegation. A 155 

Complainant who brings an allegation later determined to be in bad faith will not be entitled to  156 

anonymity to the extent provided by this policy and will not enjoy “whistleblower” status for 157 

purpose of the protections afforded by law for persons who bring allegations in good faith. 158 

 159 

Once a Complainant has made a formal allegation of Research Misconduct, the Complainant must 160 
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be treated as any other witness in the proceeding. The Complainant is not a "party," does not 161 

control or direct the process, does not act as a decision maker, and does not have unqualified 162 

access to the available documents or research records. 163 

 164 

 165 

B. Respondent 166 

 167 

The Respondent will be informed of the allegations when an Inquiry is opened and notified in 168 

writing of the final determination and resulting action. The Respondent will also have the 169 

opportunity to be interviewed by and present information to the individual or committee 170 

conducting the Inquiry and/or Investigation Panel, to review the draft Inquiry and Investigation 171 

Reports, and to be accompanied by a lawyer or any other person when appearing at a meeting of 172 

the Investigation Panel. The role of such lawyer or other person is as an advisor only, and the 173 

advisor may speak to and consult with the Respondent, but may not serve as an advocate or 174 

question witnesses, Inquiry Committee members, or Investigation Panel members, or otherwise 175 

participate in the proceedings. If the Respondent wishes to have a lawyer present, he or she shall 176 

give the Investigation Panel advance notice in writing. If the Respondent chooses to have a lawyer 177 

as personal advisor, the Respondent shall bear the burden of any associated expense. 178 

 179 

If the Respondent does not wish to have a lawyer or advisor, it is important to note that the USF 180 

Research Integrity Officer is a trained administrator who is available to guide the Respondent 181 

through the Inquiry and Investigation processes, answer questions about this policy, and to ensure 182 

that the Respondent is aware of his or her rights. 183 

 184 

The Respondent is responsible for maintaining confidentiality and cooperating with the conduct 185 

of an Inquiry or Investigation. If the Respondent is not found guilty of Research Misconduct, USF 186 

may assist the Respondent in mitigating any actual or perceived damage to the Respondent’s 187 

reputation in the research community, depending on the circumstances. 188 

 189 

C. Research Integrity Officer 190 

 191 

The USF Research Integrity Officer has responsibility for implementing institutional policies and 192 

procedures governing Research Misconduct allegations. The Research Integrity Officer is a USF 193 

administrator who is well qualified to handle the procedural requirements involved and who is 194 

sensitive to the varied demands made on those who conduct research, those who are accused of 195 

Research Misconduct and those who report apparent Research Misconduct in good faith. 196 

 197 

The Research Integrity Officer will assist the Senior Vice President for Research, Innovation & 198 

Economic DevelopmentSVP, the individual conducting the initial Inquiry, the Standing 199 

Committee for Research Misconduct, the Investigation Panel, the Complainant, the Respondent, 200 

and any other individuals or USF personnel involved in the Research Misconduct process, in 201 

complying with this policy, the procedures, and the applicable standards imposed by government 202 

or external Research Sponsors. The Research Integrity Officer will organize and manage the 203 
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Inquiry and Investigation processes and will attempt to ensure that confidentiality is maintained 204 

to the extent permissible by law during and after the Inquiry and Investigation process. The 205 

Research Integrity Officer is also responsible for maintaining files of all documents and research 206 

records and for the confidentiality and the security of the files. 207 

If allegations involve research that is funded by the U.S. PHS, the Research Integrity Officer will 208 

inform the Senior Vice President for Research, Innovation & Economic DevelopmentSVP and 209 

assist with required notifications to the Office of Research Integrity, as required by PHS 210 

Regulation 42 CFR Part 93. The Research Integrity Officer will also inform the Senior Vice 211 

President for Research, Innovation & Economic DevelopmentSVP about required notification to 212 

Research Sponsors upon substantiation of an allegation of Research Misconduct pursuant to this 213 

policy, or at any other point in the Investigation process, if the Senior Vice President for Research, 214 

Innovation & Economic DevelopmentSVP determines that the Research Sponsor needs to know 215 

in order to ensure the appropriate use of federal funds and to otherwise protect the public interest.  216 

 217 

D. Standing Committee for Research Misconduct  218 

 219 

The Standing Committee for Research Misconduct is a USF committee that is appointed by the 220 

Senior Vice President for Research, Innovation & Economic DevelopmentSVP and is comprised 221 

of faculty members from different colleges or areas within USF. The members of the Standing 222 

Committee serve staggered three- year terms. Membership terms are renewable. The Senior Vice 223 

President for Research, Innovation & Economic DevelopmentSVP designates the Chair of the 224 

Committee. 225 

 226 

The Standing Committee is responsible for appointing the Investigation Panel when an Inquiry 227 

proceeds to an Investigation, for charging the Investigation Panel with investigating the 228 

allegation(s), and for reviewing the Investigation Panel’s report. The Investigation Panel will 229 

include a specialist in the Respondent’s area of specialization and if the alleged Research 230 

Misconduct took place at a regional campus or separately accredited institution, a faculty 231 

representative from the Respondent’s regional campus or separately accredited institution. The 232 

Standing Committee will hear the Respondent’s response to the Investigation Panel’s Report and 233 

is responsible for accepting or rejecting findings. The Standing Committee may remand the case 234 

to the original Investigation Panel with instructions for further consideration or investigation, or 235 

may appoint new Investigation Panel members for a de novo review. 236 

 237 

The Standing Committee issues its own Report summarizing the review of the Investigation Panel 238 

Report, describing how and from whom relevant information was obtained, the findings, and an 239 

accurate summary of the views of the Respondent; recommendations for corrective or disciplinary 240 

action may be included, but are not binding. The Standing Committee Report is transmitted by 241 

the Standing Committee Chair to the Senior Vice President for Research, Innovation & Economic 242 

DevelopmentSVP for review and referral to the Provost, appropriate Vice President, or other 243 

appropriate USF official(s) for review and action. 244 

 245 

E. Senior Vice President for Research, Innovation & Economic Development 246 
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 247 

The Senior Vice President for Research, Innovation & Economic DevelopmentSVP is the 248 

Authorized Institutional Official recognized by Research Sponsors and registered with the U.S. 249 

PHS as the USF individual responsible for reporting matters of Research Misconduct to Research 250 

Sponsors and oversight agencies, such as the federal Office of Research Integrity. The Senior Vice 251 

President for Research, Innovation & Economic Development may take interim administrative 252 

actions, as appropriate, to protect federal funds and to ensure that the purposes of the federal 253 

financial assistance are carried out. 254 

 255 

The Senior Vice President for Research, Innovation & Economic DevelopmentSVP serves as an 256 

advisor and facilitator in the Research Misconduct process, but is not responsible for determining 257 

if facts found during the course of the Inquiry or Investigation constitute Research Misconduct 258 

or for determining what, if any, disciplinary action may be taken. 259 

 260 

The Senior Vice President for Research, Innovation & Economic DevelopmentSVP, in 261 

consultation with the Research Integrity Officer and other appropriate persons, including the 262 

highest ranking research administrator at the respective regional campus or separately accredited 263 

institution if the allegation of Research Misconduct takes place at a regional campus or separately 264 

accredited institution, determines who will conduct the initial Inquiry; charges that person with 265 

the Inquiry; receives the Inquiry Report; and at the close of the Inquiry process, if deemed 266 

necessary, charges the Standing Committee with overseeing the Investigation; receives and reviews 267 

the Standing Committee’s Investigation Report to make certain that proper procedure has been 268 

followed; forwards the Inquiry Report and/or Investigation Report to the Provost, appropriate 269 

Vice President, or other appropriate USF official(s); and recommends administrative sanctions or 270 

actions relating to the research activities of the Respondent or other USF employee(s) as a result 271 

of the Investigation. 272 

 273 

The Senior Vice President for Research, Innovation & Economic DevelopmentSVP consults with 274 

the Research Integrity Officer on matters of procedure and with other individuals familiar with 275 

the practices and standards in the relevant field of the research on matters concerning the 276 

substance of the Inquiry or Investigation. 277 

 278 

IV. GENERAL POLICIES AND PRINCIPLES 279 

 280 

A. Responsibility to Report Misconduct:  281 

 282 

Any person suspecting or observing apparent Research Misconduct should report such to the USF 283 

Research Integrity Officer or to the administrator responsible for research programs within the 284 

college, school or unit where the Respondent is employed/appointed/affiliated. Any administrator 285 

who receives a report of possible Research Misconduct is responsible for forwarding such report 286 

to the Research Integrity Officer, Division of Research Integrity & Compliance, Office of the 287 

Senior Vice President for Research, Innovation & Economic DevelopmentSVP. 288 

 289 
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At any time, an individual may discuss concerns of possible misconduct with the Research 290 

Integrity Officer and will be counseled about appropriate procedures for reporting allegations. If 291 

an individual is unsure whether a suspected incident falls within the definition of Research 292 

Misconduct, he or she may contact the Research Integrity Officer to discuss the suspected 293 

misconduct informally. If the circumstances described by the individual do not meet the definition 294 

of Research Misconduct, the Research Integrity Officer will refer the individual or allegation to 295 

the USF Office of Audit and Compliance, the office responsible for identifying the nature of the 296 

allegation and referring the matter in whole or in part to other offices or officials to assess and 297 

address the allegation. However, once an allegation of Research Misconduct is reported, even 298 

anonymously, USF has a responsibility to evaluate the merits of the allegation. Therefore, if the 299 

circumstances described meet the definition of Research Misconduct, the Research Integrity 300 

Officer will be obligated to follow-up, based on the information provided, and to request an 301 

Inquiry into the matter, with or without the cooperation of the individual reporting the alleged 302 

Research Misconduct. 303 

 304 

B. Protecting the Complainant 305 

 306 

Regardless of whether USF, through the application of the process set forth in this policy, or the 307 

Research Sponsor determine that Research Misconduct occurred, the Research Integrity Officer 308 

will undertake reasonable steps to protect individuals who make allegations of Research 309 

Misconduct in good faith (honestly and without intent to defraud, seek a competitive or other 310 

unfair advantage, and without deception or malicious intent) and others who cooperate with 311 

Inquiries and Investigations of such allegations, including monitoring the treatment of such 312 

individuals throughout the process. At a minimum, the Research Integrity Officer will ensure that 313 

these persons will not be retaliated against in the terms and conditions of their employment or 314 

other status in USF and will refer any instances of alleged retaliation to the appropriate USF official 315 

for evaluation and action. 316 

 317 

Employees should immediately report any alleged or apparent retaliation to their immediate or 318 

next-level supervisor, if feasible, or to the USF Office of Audit and Compliance (see USF Policy 319 

0-020 Retaliation, Retribution, or Reprisals Prohibited). 320 

 321 

USF will also protect the privacy of those who report misconduct in good faith to the extent 322 

possible without compromising the Investigation. For example, if the Complainant requests 323 

anonymity, an effort will be made to honor the request during the allegation assessment or Inquiry 324 

within applicable policies and regulations and state and local laws. However, anonymity may not 325 

always be able to be preserved. The Complainant will be advised that, if the matter is referred to 326 

the Investigation stage of the process and the Complainant’s statement is required, anonymity may 327 

no longer be guaranteed. If it is determined that an allegation has been brought in bad faith, 328 

anonymity will not be preserved. 329 

 330 

Upon completion of an Investigation, the appropriate USF officials may consult with the 331 

Complainant to determine what steps, if any, are needed to restore the Complainant’s position or 332 
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reputation.  Any institutional actions to restore the Complainant’s reputation must be approved 333 

by the appropriate USF officials. 334 

 335 

C. Protecting the Respondent 336 

 337 

Inquiries and Investigations will be conducted in a manner that will ensure fair treatment of the 338 

Respondent in the Inquiry and/or Investigation. Participants will treat the Respondent with 339 

respect and will protect the Respondent’s confidentiality to the extent possible without 340 

compromising public health and safety or the thoroughness of the Inquiry or Investigation. USF 341 

will not comment publicly on an Inquiry or Investigation in progress. Any deviation from these 342 

procedures or breaches of confidentiality should be reported to the Research Integrity Officer 343 

immediately. 344 

 345 

Individuals accused of Research Misconduct may consult with legal counsel or a non-lawyer 346 

personal advisor (who is not a principal or witness in the case) to seek advice and may bring the 347 

counsel or personal advisor to interviews or meetings on the case. If the Respondent does not 348 

wish to have a lawyer or personal advisor, it is important to note that the Research Integrity Officer 349 

is a trained administrator who is available to guide the Respondent through the Inquiry and 350 

Investigation processes, to answer questions about this policy, and to ensure that the Respondent 351 

is aware of his or her rights. 352 

 353 

If the allegation is not substantiated, USF may consult with the Respondent to identify reasonable 354 

steps that may be taken to restore the Respondent's reputation. Depending on the particular 355 

circumstances, reasonable steps may include notifying those individuals aware of or involved in 356 

the Investigation of the final outcome, publicizing the final outcome in forums in which the 357 

allegation of Research Misconduct was previously publicized, or giving extra publicity to the 358 

Respondent’s research.  Any USF actions to restore the Respondent's reputation must be 359 

approved by the appropriate USF officials, including, if applicable, the highest ranking research 360 

administrator at the respective regional campus or separately accredited institution. In the event 361 

that a determination of questionable or unacceptable research practices or other misconduct has 362 

been found that does not meet the definition of Research Misconduct, USF shall consider the 363 

circumstances in determining whether any action to restore the Respondent’s reputation would be 364 

advisable. 365 

 366 

This process is designed to provide protection against false claims by including an initial Inquiry 367 

process to ensure that the information presented to indicate Research Misconduct is substantial 368 

prior to proceeding with an Investigation. Further, Complainants who make allegations in bad 369 

faith will be subject to disciplinary action and other sanctions. 370 

 371 

D. Cooperation with Inquiries and Investigations 372 

 373 

Employees are required, as a condition of employment, to cooperate with the processes and 374 

procedures of USF, including the Research Misconduct process. Therefore, employees have an 375 
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obligation to cooperate with and provide relevant information to the Research Integrity Officer 376 

and other USF officials in the review of allegations and the conduct of Inquiries and Investigations. 377 

Employees also have an obligation to cooperate with Research Sponsors and federal or state 378 

agencies in the conduct of Inquiries and Investigations, the oversight of the Research Misconduct 379 

process, and any follow-up actions.  All other individuals who are affiliated with USF, including 380 

students, fellows, guest researchers, and others, are expected to cooperate with these processes 381 

and procedures as a condition of their affiliation and as a professional responsibility associated 382 

with the privilege of conducting research in USF. 383 

 384 

E. Integrity of Proceedings 385 

 386 

In responding to allegations of Research Misconduct, the Research Integrity Officer and any other 387 

USF official with an assigned responsibility for handling such allegations will make diligent efforts 388 

to ensure that the following functions are performed. 389 

 390 

1. Any allegation assessment, Inquiry, or Investigation, disciplinary action or sanction is 391 

conducted or enacted in a timely, objective, thorough, and competent manner. 392 

2. Reasonable precautions are taken to avoid bias and real or apparent conflicts of interest on 393 

the part of those involved in conducting the Inquiry or Investigation. 394 

3. Interim administrative actions are taken, as appropriate, to protect federal funds and the public 395 

health, and to ensure that the purposes of the federal financial assistance are carried out. 396 

 397 

F. Notifying the Federal Office of Research Integrity (ORI) 398 

 399 

The Senior Vice President for Research, Innovation & Economic DevelopmentSVP is registered 400 

with and recognized by the U.S. PHS as the Institutional Official for matters of Research 401 

Misconduct (the “IO”). As such, the Senior Vice President for Research, Innovation & Economic 402 

DevelopmentSVP is the only individual in USF authorized to submit official reports to ORI. If 403 

an allegation of Research Misconduct involves PHS funding, pursuant to 42 CFR Part 93, the 404 

following requirements apply.  405 

 406 

1. Notification of Investigation. In the event that an Investigation of Research Misconduct is 407 

deemed warranted, the Senior Vice President for Research, Innovation & Economic 408 

DevelopmentIO will provide written notification of such Investigation, including the name of 409 

the Respondent, the general nature of the allegation, and the PHS applications or grant 410 

number(s) involved to ORI prior to initiating the Investigation. ORI must also be notified of 411 

the final outcome of the Investigation and must be provided with a copy of the Investigation 412 

Report. Any significant variations from the provisions of this policy should be explained in 413 

any reports submitted to ORI, including any variances in deadlines. 414 

 415 

2. Notification of Early Termination of Investigation. If USF plans to terminate an Inquiry 416 

or Investigation for any reason without completing all relevant requirements of the PHS 417 

regulation, the Senior Vice President for Research, Innovation & Economic DevelopmentIO 418 

https://www.ecfr.gov/cgi-bin/text-idx?SID=613f1a050191081adf888d3d5538610a&mc=true&node=pt42.1.93&rgn=div5
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will submit a report of the planned termination to ORI, including a description of the reasons 419 

for the proposed termination. 420 

 421 
3. Delay in Completion of Investigation. If USF determines that it will not be able to complete 422 

the Investigation in 120 days, the Senior Vice President for Research, Innovation & Economic 423 

DevelopmentIO will submit to ORI a written request for an extension that explains the delay, 424 

reports on the progress to date, estimates the date of completion of the Report, and describes 425 

other necessary steps to be taken. If the request is granted, the Senior Vice President for 426 

Research, Innovation & Economic DevelopmentIO will file periodic progress reports as 427 

requested by the ORI. 428 

 429 
4. Developments Affecting Funding. The Senior Vice President for Research, Innovation & 430 

Economic DevelopmentIO will keep ORI apprised of any developments during the course of 431 

the Investigation for which facts are disclosed that may affect current or potential PHS funding 432 

for the individual(s) under investigation or for which the PHS needs to know to ensure 433 

appropriate use of federal funds and otherwise protect the public interest. 434 

 435 
5. Admission of Misconduct. If an admission of Research Misconduct is made, the Senior Vice 436 

President for Research, Innovation & Economic DevelopmentIO will consult with ORI. 437 

Normally, the individual making the admission will be asked to sign a statement attesting to 438 

the occurrence and extent of Research Misconduct. When the case involves PHS funds, USF 439 

cannot accept an admission of Research Misconduct as a basis for closing a case or not 440 

undertaking an Investigation without prior approval from ORI. 441 

 442 
6. Immediate Notification Required. The Senior Vice President for Research, Innovation & 443 

Economic DevelopmentIO will notify ORI and, if appropriate, the Research Sponsor at any 444 

stage of the Inquiry or Investigation if any of the following conditions exist: 445 

 446 
a. There is an immediate health hazard involved. 447 

b. There is an immediate need to protect federal funds or equipment. 448 

c. There is an immediate need to protect the interests of the person(s) making the allegations 449 

or of the individual(s) who is the subject of the allegations as well as his or her co-450 

investigators and associates, if any. 451 

d. It is probable that the alleged incident is going to be reported publicly. 452 

e. The allegation involves a public health sensitive issue, e.g., a clinical trial. 453 

f. There is a reasonable indication of possible criminal violation. In this instance, the Senior 454 

Vice President for Research, Innovation & Economic DevelopmentIO must inform ORI 455 

within 24 hours of obtaining that information. 456 

 457 

G. Notification of Non-PHS Research Sponsors 458 

 459 

For allegations of Research Misconduct involving research that is not supported by PHS funds, 460 

the Senior Vice President for Research, Innovation & Economic DevelopmentIO will provide 461 

written notification to the Research Sponsor at the conclusion of a Research Misconduct 462 
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Investigation where Research Misconduct has been substantiated or at any other point in the 463 

Investigation, if a determination is made that the Research Sponsor needs to know about the 464 

allegations to ensure the appropriate use of funds and otherwise protect the public interest. 465 

 466 

H. Evidentiary Standards 467 

 468 

The following standards will apply where pertinent in the implementation of this policy: 469 

 470 

1. Burden of proof. 471 

 472 

a. USF has the burden to substantiate a finding of Research Misconduct. The absence of, or 473 

Respondent’s failure to provide, research records adequately documenting the questioned 474 

research establishes a rebuttable presumption of Research Misconduct that may be relied 475 

upon  by USF in proving Research Misconduct. Credible information provided 476 

corroborating the research or providing a reasonable explanation for the absence of, or 477 

Respondent’s failure to provide, the research records may be used by the Respondent to 478 

rebut this presumption. 479 

b. Once USF makes an initial showing of Research Misconduct, the Respondent has the 480 

burden of providing any affirmative defenses raised, including any honest error or 481 

differences of opinion, and of presenting any mitigating factors that the Respondent wants 482 

USF to consider in imposing administrative or disciplinary actions following the Research 483 

Misconduct proceedings. 484 

 485 

2. Standard of proof. 486 

 487 

An institutional finding of Research Misconduct must be established by a preponderance of 488 

the evidence. 489 

 490 

I. Termination of USF Employment or Resignation Prior to Completing Inquiry or 491 

Investigation 492 

 493 

The termination of the Respondent's employment with USF, by resignation or otherwise, before 494 

or after an allegation of possible Research Misconduct has been reported, will not preclude or 495 

terminate the Research Misconduct process. If the Respondent, without admitting to the Research 496 

Misconduct, elects to resign his or her position prior to the initiation of an Inquiry, but after an 497 

allegation has been reported, or during an Inquiry or Investigation, the Inquiry or Investigation 498 

will proceed. If the Respondent refuses to participate in the process after resignation, the Inquiry 499 

Chair or Investigation Panel will use best efforts to reach a conclusion concerning the allegations, 500 

noting in the Inquiry/Investigation Report the Respondent's failure to cooperate and its effect on 501 

the review of all the information presented. Where Research Misconduct is substantiated following 502 

a complete Investigation, notification of results will be made to the Respondent, the Complainant, 503 

any federal agency as required, and other appropriate parties at the discretion of USF officials. 504 

 505 
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J. Non-Research Misconduct Issues and Violations 506 

 507 

When issues of concern not related to Research Misconduct are discovered during the review, 508 

Inquiry, or Investigation of an allegation, the Research Integrity Officer should refer such matters 509 

to the USF Office of Audit and Compliance, which is the office responsible for identifying the 510 

nature of the allegation and referring the matter in whole or in part to other offices or officials to 511 

access and address the allegation. The following are examples of issues requiring referral: 512 

 513 

1. General Misconduct. Inappropriate conduct, such as falsifying medical or billing records, 514 

false testimony, noncompliance with official procedures, failure to report or attempting to 515 

conceal Research Misconduct, etc., or other misconduct that does not affect the integrity of 516 

the research process should be reported to the USF Office of Audit and Compliance for 517 

possible referral or action. 518 

2. Criminal Violations. Potential theft or other criminal violations should be referred to the 519 

USF Office of Audit and Compliance. If the possible criminal violation is identical to the 520 

alleged Research Misconduct (e.g., alleged false statements in a PHS grant application), the 521 

criminal charge should be reported to ORI. ORI will then refer it to the Office of the Inspector 522 

General (OIG), Department of Health and Human Services (DHHS). 523 

3. Violation of Human Subject or Animal Subject Regulations. Potential violations of 524 

human subject or animal subject regulations, including non-compliance with Food and Drug 525 

Administration (FDA) regulated research requirements, should be referred to the Division of 526 

Research Integrity & Compliance for referral to the USF Institutional Review Board (IRB) or 527 

the Institutional Animal Care and Use Committee (IACUC). 528 

4. Fiscal Irregularities or Misconduct. Potential violations of cost principles or other fiscal 529 

irregularities, such as mismanagement of research monies and personnel by contract and/or 530 

grant recipients, employees, or other related persons, should be reported to the USF Office of 531 

Audit and Compliance for appropriate review and follow-up with the Senior Vice President 532 

for Research, Innovation & Economic DevelopmentSVP, USF Controller’s Office, federal 533 

agencies, and Research Sponsors, as appropriate. 534 

5. Unacceptable or Questionable Research Practices. The Research Integrity Officer, the 535 

USF Office of Audit and Compliance, an Inquiry or Investigation Panel, or other individual 536 

or entity involved in the Research Misconduct review process may find that while a 537 

Respondent’s conduct does not warrant an Inquiry or an Investigation, it may nevertheless 538 

constitute an unacceptable or questionable research practice. Any such finding should be 539 

referred to the Senior Vice President for Research, Innovation & Economic 540 

DevelopmentSVP, who will communicate this information to the appropriate USF official(s), 541 

including the highest ranking research administrator at the respective regional campus or 542 

separately accredited institution if the practice takes place at a regional campus or separately 543 

accredited institution, for review and further appropriate action. 544 

 545 

V. PROCEDURES UPON RECEIVING AN ALLEGATION OF RESEARCH 546 

MISCONDUCT 547 

 548 
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A. Preliminary Assessment of Allegations 549 

 550 

Upon receiving an allegation of Research Misconduct, the Research Integrity Officer will 551 

notify the Chair of the USF Research Council and request a consultation with the Council’s 552 

Ad Hoc Review Committee to review the allegation. If the alleged Research Misconduct took 553 

place at a regional campus or separately accredited institution, the highest ranking research 554 

administrator of the respective regional campus or separately accredited institution will be 555 

consulted, and a faculty member of that regional campus or separately accredited institution 556 

will be included on the Ad Hoc Review Committee. 557 

 558 

The Ad Hoc Review Committee will review and assess the allegation to determine whether 559 

there is sufficient information to proceed with an Inquiry, whether federal or other outside 560 

support or applications for funding are involved, whether the allegation falls under the 561 

definition of Research Misconduct as stated in this policy or other applicable federal agency 562 

definition, and whether other issues are involved that need to be referred to the USF Office 563 

of Audit and Compliance or other USF office(s). 564 

 565 

If the USF Research Council Ad Hoc Committee is not readily available to meet, then the 566 

allegations may be reviewed with other individuals deemed appropriate by the Research 567 

Integrity Officer and the Senior Vice President for Research, Innovation & Economic 568 

DevelopmentIO. In this case, the Research Integrity Officer, in consultation with the Senior 569 

Vice President for Research, Innovation & Economic DevelopmentIO and other appropriate 570 

individuals, as needed, will determine whether the allegation falls under the USF definition of 571 

Research Misconduct and whether there is sufficient information to initiate an Inquiry. 572 

 573 

The Research Integrity Officer will alert the Senior Vice President for Research, Innovation 574 

& Economic DevelopmentIO if any of the following conditions exist: 575 

 576 

1. There is an immediate health hazard involved. 577 

2. There is an immediate need to protect federal funds or equipment. 578 

3. There is an immediate need to protect the interests of the person(s) making the allegations 579 

or of the individual(s) who is the subject of the allegations as well as his or her co-580 

investigators and associates, if any. 581 

4. It is probable that the alleged incident is going to be reported publicly. 582 

5. The allegation involves a public health sensitive issue, e.g., a clinical trial. 583 

6. There is a reasonable indication of possible criminal violation. In this instance, USF must 584 

inform ORI within 24 hours of obtaining that information. 585 

 586 

The Senior Vice President for Research, Innovation & Economic DevelopmentIO is 587 

responsible for reporting to Research Sponsors and federal oversight agencies. 588 

 589 

B. Initiation and Purpose of the Inquiry 590 

 591 
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If a determination is made following the preliminary assessment that the allegation provides 592 

sufficient information and falls under the applicable definition of Research Misconduct, the 593 

Research Integrity Officer will immediately consult with the Senior Vice President for 594 

Research, Innovation & Economic DevelopmentIO to determine the need to inform 595 

appropriate USF System officials of the allegations and to identify an appropriate individual 596 

to serve as Inquiry Chair. The Inquiry Chair shall have no real or apparent conflicts of interest 597 

in the case, be unbiased, and shall have the necessary expertise and resources to conduct the 598 

Inquiry, which involves evaluating the allegation issues and related information, interviewing 599 

the principals and key witnesses, and preparing an Inquiry Report. This individual may be a 600 

scientist, subject matter expert, administrator, lawyer, or other qualified person from inside or 601 

outside USF. In the absence of any actual or perceived conflict of interest, the Inquiry Chair 602 

may also, but is not required to, be an individual who has some level of supervisory 603 

responsibility over the Respondent. 604 

 605 

Note: If the alleged Research Misconduct took place at a regional campus or separately 606 

accredited institution, the highest-ranking research administrator of the respective regional 607 

campus or separately accredited institution will be consulted in all phases of the process. 608 

 609 

The Senior Vice President for Research, Innovation & Economic DevelopmentIO will charge 610 

the Inquiry Chair in writing with the conduct of the Inquiry, restating the original allegation 611 

and any apparent related issues that should be evaluated. The charge should state that the 612 

Inquiry Chair may consult with or delegate duties to any other appropriate person or may form 613 

an Inquiry Committee (see Section V.D. below). The charge should also state that the purpose 614 

of the Inquiry is to make an expeditious and confidential evaluation of the available research 615 

records and statements of the Respondent, Complainant, and key witnesses and to determine 616 

whether an Investigation is warranted. The charge letter should clarify that the purpose of the 617 

Inquiry is not to reach a conclusion about whether Research Misconduct definitely occurred. 618 

 619 

 620 

 621 

C. Sequestration of the Research Records 622 

 623 

After a determination is made that an allegation falls within the definition of Research 624 

Misconduct, the Research Integrity Officer must ensure that all original research records and 625 

materials relevant to the allegation are immediately secured and sequestered. Records or 626 

equipment that are clearly identifiable as personal and not the property of USF will not be 627 

made a part of the Inquiry record. The sequestration of research records should take place 628 

before or concurrently with notification to the Respondent that an Inquiry will be initiated. 629 

The Research Integrity Officer may consult with any appropriate USF administrators or 630 

agencies for advice and assistance in this regard. Where feasible and appropriate, the Research 631 

Integrity Officer will work with the affected laboratories and researcher to provide copies of 632 

records to the Respondent and other research personnel to facilitate the continuation of the 633 

research pending completion of the Inquiry. 634 
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 635 

D. Notification and Conduct of the Inquiry 636 

 637 

Upon receiving the charge to conduct the Inquiry from the Senior Vice President for Research, 638 

Innovation & Economic DevelopmentIO, the Inquiry Chair will consult with the Research 639 

Integrity Officer to determine whether sequestration of research records is necessary prior to 640 

notification of the Respondent (see Section V.C. above). If not, the Inquiry Chair will notify 641 

the Respondent in writing of the Inquiry, with a copy of the letter to the Senior Vice President 642 

for Research, Innovation & Economic DevelopmentIO, the Research Integrity Officer, and 643 

other USF administrative officials, as appropriate. The notification will include a summary of 644 

the allegations and a copy of the USF Research Misconduct Policy and will invite a response 645 

to the allegations. If there is a need to sequester relevant research records, the notification 646 

should be delivered in person by the Inquiry Chair or designee and the Research Integrity 647 

Officer, and the relevant records should be sequestered at that time. If there are no research 648 

records relevant to the Inquiry, the notification may be sent to the Respondent by courier or 649 

by certified mail, return receipt requested, in an envelope marked “Confidential.” The Inquiry 650 

Chair should also notify the Complainant that the allegation has been received and an Inquiry 651 

initiated. 652 

 653 

The Inquiry Chair and/or any other individuals who have been appointed to assist with the 654 

Inquiry (Inquiry Committee) will normally interview the Complainant, the Respondent, and 655 

key witnesses and will examine relevant research records and materials. However, if the 656 

allegation is clear and no additional information is needed from the Complainant, the 657 

Complainant need not be interviewed. Then, the Inquiry Chair/Committee will evaluate the 658 

research records and statements obtained during the Inquiry. After consultation with the 659 

Research Integrity Officer, the Inquiry Chair will decide whether there is sufficient information 660 

presented indicating possible Research Misconduct to warrant further investigation. The scope 661 

of the Inquiry does not include deciding whether Research Misconduct occurred or 662 

conducting exhaustive interviews and analyses. 663 

 664 

The Inquiry Report should be completed as soon as practicable, but not longer than 60 days 665 

from the date of the charge letter. The 60-day period includes the 14-day period for receiving 666 

comments from the Respondent and Complainant, as well as subsequent review by the 667 

Research Integrity Officer. If an extension of time is required, an extension may be requested 668 

in writing from the Senior Vice President for Research, Innovation & Economic 669 

DevelopmentIO. The anticipated completion date and reason for the request should be clearly 670 

stated. This information should also be documented in the Inquiry Report. 671 

 672 

E. Elements of the Inquiry Report 673 

 674 

The findings of the Inquiry must be set forth in an Inquiry Report, which will be submitted to 675 

the Senior Vice President for Research, Innovation & Economic DevelopmentIO (with a copy 676 

to the Research Integrity Officer), who will consider the Inquiry Chair’s recommendation and, 677 
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in consultation with other appropriate USF officials, determine whether an Investigation is 678 

warranted. 679 

 680 

The Inquiry Report shall include the following elements, if applicable, as well as any relevant 681 

dates: 682 

 683 

1. Introduction 684 

 685 

a. Background information, sufficient to ensure a full understanding of the issues as they 686 

relate to the definition of Research Misconduct. 687 

b. Summary of allegations. 688 

c. Facts leading to Inquiry. 689 

d. Description of the research study involved. 690 

e. Relationship of Complainant to Respondent (if known). 691 

f. Other relevant facts. 692 

 693 

2. Formal Statement of Allegations 694 

 695 

a. Allegations raised by the Complainant, including the basis (grounds) for the allegation, 696 

except where anonymity would be compromised or where the source is irrelevant. 697 

b. Additional allegations arising during the Inquiry. 698 

 699 

3. Any Funding Agencies Providing Support for the Research Summary of the Inquiry 700 

Process 701 

 702 

a. Composition of Inquiry Committee, if any (names, degrees, departmental affiliation, 703 

and expertise). 704 

b. Charge to the Inquiry Chair. 705 

c. Persons interviewed. 706 

d. Evidence secured, reviewed, and described in sufficient detail to demonstrate whether 707 

investigation is warranted. 708 

e. Security measures to protect evidence obtained. 709 

f. Other relevant factors that influenced proceedings. 710 

 711 

4. Analysis of Each Allegation 712 

 713 

For each allegation: 714 

a. Describe the matter at issue and how it came to be under investigation. 715 

b. Describe all information reviewed, including summaries of relevant interviews, and the 716 

source of the information and how it factors into the conclusion. 717 

c. Whether any outside experts were consulted. 718 

d. Describe any defenses raised to the allegation and any inconsistencies among the 719 

defenses. 720 
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e. Describe the weight given to various pieces of evidence, credibility, and 721 

persuasiveness. 722 

f. Describe any information reviewed indicating that the Respondent acted intentionally 723 

in engaging in the alleged misconduct. 724 

g. Describe any information reviewed that would support the conclusion that this was 725 

honest error or that there may be differences of scientific opinion. 726 

h. Conclusion 727 

o Describe whether the Inquiry found sufficient information indicating possible 728 

Research Misconduct to warrant investigation. If not, describe why the 729 

information presented was insufficient. 730 

o Describe any other institutional actions that should be taken, if investigation 731 

is not warranted. 732 

 733 

F. Distribution and Disposition of the Inquiry Report 734 

 735 

The Inquiry Chair shall submit the Draft Report to the Research Integrity Officer, who will 736 

distribute the Draft Report to the Respondent for comment and will distribute a summary of 737 

the Inquiry findings and/or relevant portions of the Report to the Complainant for comment. 738 

Within 14 days of receipt of the Draft Report, or portions thereof, the Complainant and the 739 

Respondent will provide their comments, if any, to the Inquiry Chair. Any comments that the 740 

Complainant or Respondent submit on the Draft Report will become part of the record, 741 

whether or not the comments are incorporated into the Final Report. The Inquiry Chair may 742 

revise the Report based on the responses, if appropriate. The Inquiry Chair shall provide the 743 

revised draft of the Inquiry Report to the Research Integrity Officer for review prior to 744 

finalizing. 745 

 746 

Once the Inquiry Report has been finalized, the Inquiry Chair shall submit the Report to the 747 

Senior Vice President for Research, Innovation & Economic DevelopmentIO. The Senior 748 

Vice President for Research, Innovation & Economic DevelopmentIO, in consultation with 749 

appropriate USF officials, including the highest ranking research administrator at the 750 

respective regional campus or separately accredited institution if the alleged Research 751 

Misconduct took place at a regional campus or separately accredited institution, will determine 752 

whether the findings as stated in the Inquiry Report indicate possible Research Misconduct 753 

and, thus, warrant an Investigation. If the findings of the Inquiry Report are not supported by 754 

the information presented or if the findings are inconsistent with the information presented, 755 

the Senior Vice President for Research, Innovation & Economic DevelopmentIO may 756 

remand the Inquiry Report to the Inquiry Chair and request that additional support be 757 

provided for the findings. 758 

 759 

Based on the outcome of the Inquiry, the following will occur: 760 

 761 

1. Determination of Insufficient Evidence to Warrant Investigation. If there is not sufficient 762 

information presented indicating Research Misconduct to proceed with an Investigation, 763 
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the Senior Vice President for Research, Innovation & Economic DevelopmentIO will 764 

notify the Respondent of the dismissal of the matter, with a copy to the Complainant. The 765 

official record of the matter will be maintained by  the Research Integrity Officer in 766 

accordance with Florida requirements for records retention, with disclosure of the 767 

documents governed by  Florida Statute, §1012.91(1)(b), and federal requirements (seven 768 

years), if applicable. The determination of the Senior Vice President for Research, 769 

Innovation & Economic DevelopmentIO regarding dismissal of the matter will be final, 770 

with no right of appeal or subsequent review. 771 

2. Determination of Sufficient Evidence to Warrant Investigation. If there is sufficient 772 

information presented indicating Research Misconduct to proceed with an Investigation, 773 

the Senior Vice President for Research, Innovation & Economic DevelopmentIO will 774 

refer the Inquiry Report and all supporting documentation to the Standing Committee on 775 

Research Misconduct with the charge to initiate an Investigation in accordance with the 776 

procedures herein. 777 

 778 

VI. PROCEDURES UPON DETERMINING THAT AN INVESTIGATION IS 779 

WARRANTED 780 

 781 

A. Purpose of the Investigation 782 

 783 

The purpose of an Investigation is to explore in detail the allegations, to examine the evidence 784 

in depth, and to determine specifically whether Research Misconduct has been committed, by 785 

whom, and to what extent. The Investigation will also determine whether there are additional 786 

instances of possible Research Misconduct that would justify broadening the scope beyond 787 

the initial allegations. This is particularly important where the alleged Research Misconduct 788 

involves potential harm to human subjects or the general public, or if it affects research that 789 

forms the basis for public policy or public health practice. 790 

 791 

 792 

B. Sequestration of the Research Records 793 

 794 

The Research Integrity Officer will immediately sequester any additional pertinent research 795 

records that were not previously sequestered during the Inquiry. This sequestration should 796 

occur before or at the time the Respondent is notified that an Investigation has begun. The 797 

need for additional sequestration of records may occur for any number of reasons, including 798 

USF’s decision to investigate additional allegations not considered during the Inquiry stage or 799 

the identification of records during the Inquiry process that had not been previously secured. 800 

 801 

C. Referral to the Standing Committee on Research Misconduct and Nomination of 802 

Investigation Panel 803 

 804 

The Senior Vice President for Research, Innovation & Economic DevelopmentIO shall 805 

forward the Inquiry Report and all supporting documentation to the Chair of the Standing 806 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.91.html
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Committee on Research Misconduct, along with the charge to initiate an Investigation. The 807 

Standing Committee on Research Misconduct will meet within 14 days of receiving the charge. 808 

 809 

The Standing Committee will appoint an Investigation Panel of no fewer than three individuals 810 

to investigate the allegation(s). Panel members and experts must be free from bias and have 811 

no real or apparent conflicts of interest, either with the parties involved or with the subject 812 

matter. Consequently, these individuals should be free of professional, financial, personal, or 813 

other substantial ties to the Respondent or Complainant. Panel members shall also have the 814 

necessary expertise to evaluate the evidence and issues related to the allegations and adequate 815 

time available to interview the principals and key witnesses and to conduct the Investigation. 816 

If experts are appointed to the Investigation Panel, the experts may be either outside 817 

researchers or USF’s own experts. However, persons who are directly responsible for the 818 

laboratory or research project where the Research Misconduct is alleged to have occurred may 819 

have conflicts of interest as mentors, co-authors, and/or supervisors of the Respondent that 820 

would compromise their objectivity in reviewing the allegations; these persons would not be 821 

eligible for appointment to the Investigation Panel. 822 

 823 

The Investigation Panel shall include at least one faculty member and at least one USF 824 

employee in the same employee classification plan as the Respondent (if the Respondent is 825 

not a faculty member). The Investigation Panel will include a specialist in the Respondent’s 826 

area of specialization and if the alleged Research Misconduct took place at a regional campus 827 

or separately accredited institution, a faculty representative from the Respondent’s regional 828 

campus or separately accredited institution. No member of the Standing Committee shall be 829 

an Investigation Panel member. The Standing Committee Chair will notify the Respondent of 830 

the proposed Investigation Panel membership and the Respondent will have three (3) business 831 

days to object to the Investigation Panel's proposed membership based on grounds of bias or 832 

conflict of interest. The Standing Committee Chair will consider any objections and will make 833 

the determination whether to replace or retain the Investigation Panel member. 834 

 835 

D. Charge to Panel and Orientation 836 

 837 

Within 10 days of appointing an Investigation Panel, the Chair of the Standing Committee will 838 

charge the Investigation Panel with the Investigation of the allegation(s). The charge shall be 839 

in writing, delivered by the Chair of the Standing Committee or designee and shall be specific 840 

enough to be fair to the Respondent while leaving the Investigation Panel free to examine 841 

relevant related information that may emerge in the course of the process. The Research 842 

Integrity Officer or designee will meet with the Investigation Panel at the time the 843 

Investigation Panel receives the charge to explain USF’s policy, the role of the Investigation 844 

Panel in the process, the conduct of the Investigation, and the importance of confidentiality. 845 

Panel members should be informed that their names will be available to the Respondent and 846 

Complainant, and that they may be interviewed by ORI during its oversight process. 847 

 848 

At the time of its initial meeting, the Investigation Panel will elect a Panel Chair who will be 849 
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responsible for coordinating Investigation Panel meetings and witness interviews, assigning 850 

tasks to Investigation Panel members, ensuring that the Investigation is completed within the 851 

designated timeframe, and preparing the Investigation Panel’s Investigation Report. In the 852 

alternative, the Standing Committee may appoint the Panel Chair from among the 853 

Investigation Panel members. 854 

 855 

The Research Integrity Officer, through staff and other resources available in the Division of 856 

Research Integrity & Compliance, will provide scheduling, copying, courier, and other such 857 

support for the Standing Committee and Investigative Panel, if needed. 858 

 859 

E. Conduct of Investigation 860 

 861 

The Investigation will normally involve an examination of all documentation including, but 862 

not necessarily limited to, relevant research records, computer files, proposals, manuscripts, 863 

publications, correspondence, memoranda, and notes of telephone calls. The Investigation 864 

Panel should interview the Complainant(s), the Respondents(s), and other individuals who 865 

might have information regarding aspects of the allegations. All interviews should be 866 

transcribed or otherwise documented. Summaries of transcripts or details of the interviews 867 

should be provided to the interviewed party for comment or clarification and should be 868 

included as part of the Panel’s Investigation File. The Investigation Panel will provide the 869 

Respondent with a copy of his or her interview transcript or notes, if requested. 870 

 871 

During the Investigation, all documents related to the Investigation are treated as limited- 872 

access documents and may only be released pursuant to Florida Statutes, §1012.91(1)(b) and 873 

to the extent required by federal or state law or applicable federal regulation. 874 

 875 

1. Misconduct or Other Deviations Not Included in the Original Charge.  If in the 876 

course of investigating an allegation, the Investigation Panel becomes aware of additional 877 

matters of potential concern to USF, including Research Misconduct not included in the 878 

original charge to the Investigation Panel or other deviant conduct, the Investigation Panel 879 

shall immediately report these matters to the Standing Committee for evaluation and 880 

consideration of whether the new allegations should be included in the current 881 

Investigation. The Standing Committee shall confer with the Research Integrity Officer to 882 

determine whether to expand the charge to the existing Investigation Panel to include the 883 

new allegations or to handle the new allegations in another manner. 884 

2. Panel Deliberations. Upon the conclusion of information gathering, the Investigation 885 

Panel shall deliberate to determine whether the information reviewed supports a finding 886 

of Research Misconduct. In reaching its conclusions, the Investigation Panel will use a 887 

Preponderance of the Evidence standard. The Investigation Panel may also provide 888 

recommendations for corrective action; however, such recommendations shall not be 889 

binding upon the Standing Committee or individuals responsible for implementing 890 

disciplinary or corrective action. 891 

 892 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.91.html
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F. Panel Investigation Report 893 

 894 

The Panel Chair will oversee the preparation of an Investigation Report to the Chair of the 895 

Standing Committee that will document the Investigation Panel’s findings with respect to 896 

whether Research Misconduct has occurred and the Investigation Panel’s recommendations 897 

for what, if any, actions should be taken. 898 

 899 

The Panel’s Investigation Report shall include the following elements, if applicable, as well as 900 

any relevant dates: 901 

 902 

1. Introduction 903 

a. Background information, sufficient to ensure a full understanding of the issues as they 904 

relate to the definition of Research Misconduct. 905 

b. Summary of allegations. 906 

c. Facts leading to the Investigation. 907 

d. Description of the research study involved. 908 

e. Other relevant facts. 909 

 910 

2. Formal Statement of Allegations 911 

a. Allegations raised by the Complainant, including the basis (grounds) for the allegation, 912 

except where anonymity would be compromised, or where the source is irrelevant. 913 

b. Additional allegations arising during the Investigation. 914 

 915 

3. Any Funding Agencies Providing Support for the Research 916 

 917 

4. Summary of the Investigation Process 918 

a. Composition of the Investigation Panel (names, degrees, departmental affiliation, and 919 

expertise). 920 

b. Charge to the Panel. 921 

c. Persons interviewed. 922 

d. Any additional evidence secured and reviewed. 923 

e. Security measures to protect evidence obtained. 924 

f. Other relevant factors that influenced proceedings. 925 

 926 

 927 

5. Analysis of Each Allegation 928 

 929 

For each allegation, if applicable: 930 

 931 

a. Describe the matter at issue and how it came to be under investigation. 932 

b. Describe all evidence reviewed, including summaries of relevant statements, and the 933 

source of the information and how it factors into the conclusion. 934 

c. Note whether any outside experts were consulted and describe. 935 
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d. Describe any defenses raised to the allegation and any inconsistencies among the 936 

defenses. 937 

e. Describe the weight given to various pieces of evidence, credibility, and 938 

persuasiveness. 939 

f. Describe any evidence that the Respondent acted intentionally in engaging in the 940 

alleged Research Misconduct. 941 

g. Describe any evidence information reviewed that would support the conclusion that 942 

this was honest error or that there may be differences of scientific opinion. 943 

 944 

6. Conclusion 945 

 946 

a. Concisely state the Investigation Panel’s finding for each identified issue and whether 947 

Research Misconduct occurred for each individual issue. 948 

b. For each issue where Research Misconduct is identified, state the type of Research 949 

Misconduct (fabrication, falsification, plagiarism) and the extent and seriousness of the 950 

misconduct (effect on research findings, publications, subjects, and on the laboratory 951 

or project). 952 

c. If the Investigation Panel suspects malicious motivation on the part of the 953 

Complainant, state evidence to support such a finding. 954 

d. Present recommendations for corrective or administrative action for consideration by 955 

the Standing Committee, Senior Vice President for Research, Innovation & Economic 956 

DevelopmentIO and others, as appropriate. Recommendations that involve the 957 

retraction or correction of published data should identify the published reports or 958 

other source of scientific information (e.g., databases) that should be retracted or 959 

corrected. 960 

 961 

 962 

G. Standing Committee Review and Action 963 

 964 

Upon receipt of the Panel’s Investigation Report, the Chair of the Standing Committee will 965 

distribute the Report to the Respondent and the members of the Standing Committee on 966 

Research Misconduct. 967 

 968 

The Respondent will have 5 days from the date of receipt of the Report to notify the Standing 969 

Committee that the Respondent will respond to the Investigation Report either orally, at a 970 

meeting with the Standing Committee, or in writing. If a meeting is requested, the meeting 971 

shall be held no sooner than 10 days and no later than 20 days after the Respondent’s notice 972 

to the committee.  If the Respondent desires to submit a written response, such written 973 

response shall be provided to the Committee within 15 days of the Respondent’s notice, and 974 

the Standing Committee will not meet prior to the expiration of the 15 days. 975 

 976 

If the Respondent does not provide notice of a desire to present a response to the 977 

Investigation Report within 5 days, the Standing Committee may meet at any time thereafter 978 
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to discuss the Investigation Panel’s Report and to prepare its response to the Investigation 979 

Report. If the Respondent does respond, the Standing Committee may meet at any time after 980 

receipt of the Respondent’s submission presentation. 981 

 982 

After review of the Investigation Report and the Respondent’s response, if any, the Standing 983 

Committee has the following options: 984 

 985 

1. Accept the Report. 986 

2. Reject the Report, and remand the case to the original Investigation Panel with instructions 987 

for further consideration or investigation. 988 

3. Nominate new Investigation Panel members for de novo review. 989 

 990 

If the case is remanded to the original Investigation Panel, the Investigation Panel shall follow the Standing 991 

Committee’s instructions for further consideration and/or 992 

investigation and shall prepare a Supplemental Report to the Standing Committee within 20 days of receipt 993 

of the Standing Committee’s charge. If a new Investigation Panel is convened, the new Investigation Panel 994 

shall follow the procedures as set forth in Sections 995 

VI. D.-F., herein. 996 

 997 

Upon receipt of a Supplemental Report or a Report from a newly convened Investigation Panel, the 998 

Standing Committee will proceed as set forth in this Section VI.G., including providing the Respondent 999 

with the Supplemental Report or new Report and inviting a response for the consideration of the Standing 1000 

Committee in its review of the matter. 1001 

 1002 

H. Standing Committee Report 1003 

 1004 

The Standing Committee’s Report shall be issued within 20 days after receipt of the final 1005 

response of the Respondent or within 20 days of the expiration of the response period, if no 1006 

response is received. 1007 

 1008 

The report shall include: 1009 

1. A summary of its review of the Investigation Panel Report. 1010 

2. An explanation of any rejection of findings or additional instructions to the Investigation 1011 

Panel. 1012 

3. A summary of the views of the Respondent. 1013 

4. The Standing Committee’s findings based on the information provided in the 1014 

Investigation Panel Report. 1015 

5. Any recommendations for corrective or administrative action (optional and non- binding). 1016 

 1017 

The Standing Committee will provide a copy of its Report, the Investigation Panel Report, 1018 

and the comments of the Respondent within 120 days of initiation of the Investigation to the 1019 

Senior Vice President for Research, Innovation & Economic DevelopmentIO. 1020 

 1021 
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I. Determination of Misconduct 1022 

 1023 

The Senior Vice President for Research, Innovation & Economic DevelopmentIO, upon 1024 

receipt of the Standing Committee’s Report, will review the Report to make certain that proper 1025 

procedure has been followed and refer it to the Provost, appropriate Vice President, or other 1026 

appropriate USF official(s) for review and action. The Senior Vice President for Research, 1027 

Innovation & Economic DevelopmentIO will notify the Standing Committee that the Report 1028 

has been reviewed for proper procedure and appropriately referred. 1029 

 1030 

The Senior Vice President for Research, Innovation & Economic DevelopmentIO, shall be 1031 

included in discussions about any restrictions or other sanctions relating to the Respondent’s 1032 

research activities within USF that may come about as a result of the Investigation and such 1033 

restrictions or sanctions proposed by the Provost, appropriate Vice President, or other 1034 

appropriate USF official(s) shall be subject to final approval of the IO. 1035 

 1036 

When a final decision on the matter has been reached, the Provost, appropriate Vice President, 1037 

or other appropriate USF official, will notify the Respondent and the Complainant in writing. 1038 

In addition, the appropriate USF officials will determine whether law enforcement agencies, 1039 

professional societies, professional licensing boards, editors of journals in which falsified 1040 

reports may have been published, collaborators of the Respondent in the work, or other 1041 

relevant parties should be notified of the outcome of the case. 1042 

 1043 

The Senior Vice President for Research, Innovation & Economic DevelopmentIO is the 1044 

Institutional Official responsible for notifying Research Sponsors or federal oversight agencies 1045 

of the determination, when required. 1046 

 1047 

VII. DISCIPLINARY ACTION AND SANCTIONS FOR RESEARCH MISCONDUCT 1048 

AND BAD FAITH ALLEGATIONS 1049 

 1050 

A. When an allegation of Research Misconduct has been substantiated, USF will take 1051 

appropriate disciplinary action against the Respondentindividuals through USF’s 1052 

established disciplinary processes when an allegation of Research Misconduct has been 1053 

substantiated in accordance with the USF policies and regulations or the applicable 1054 

collective bargaining agreementprocedures  including, but not limited to, the issuance of a 1055 

letter of counseling or a letter of reprimand, suspension or terminationset forth herein. 1056 

 1057 

B. USF may impose additional restrictions or other sanctions relating to the Respondent’s 1058 

research activities within USF including, but not limited to: 1059 

 1060 

1. Withdrawal or correction of all pending or published abstracts and papers emanating 1061 

from the research where Research Misconduct was found. 1062 

2. Removal of the Respondentresponsible person from the particular any type of 1063 

participation in current or proposed funded research projects or grants., letter of 1064 
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reprimand, 1065 

3.  Supervision or special monitoring of future work, including a requirement for 1066 
certification by senior personnel that a person’s work has met specified conditions.  1067 
Individuals in special monitoring status are prohibited from submitting applications 1068 
for research support. 1069 

4. Research misconduct re-training 1070 
5. Formal notification of sponsoring agencies, funding sources, co-authors, co-1071 

investigators, collaborators or journal editors. 1072 
6. Formal withdrawal of pending applications for research support. 1073 
2.7. Restitution of funds. 1074 
 1075 

The Senior Vice President for Research, Innovation & Economic Development IO may 1076 

take interim administrative action, when needed to protect federal funds or the welfare of 1077 

research subjects, and to ensure that the purposes of the federal financial assistance are 1078 

carried out. 1079 

 1080 

Notification of any final disciplinary action or sanctions imposed shall be provided to the 1081 
Senior Vice President for Research, Innovation & Economic Development IO for 1082 
inclusion in the official USF file relating to the Research Misconduct Investigation.  The 1083 
appropriate USF official responsible for implementing any disciplinary actions or 1084 
sanctions (the “USF Official”) is responsible for ensuring these actions or sanctions are 1085 
implemented and notifying the IO when their implementation is complete.  1086 
 1087 

C. If the evidence substantiates that a Complainant’s allegations of Research Misconduct 1088 

were not made in good faith, appropriate administrative or disciplinary action may be taken 1089 

against the Complainant. If the Complainant is not a USF employee, the USF oOfficials 1090 

may consider other appropriate notifications or actions. 1091 

 1092 

D. If the USF Official is unable or unwilling to timely implement the actions or sanctions, the 1093 

IO must report the inability or unwillingness to the next higher level of management to 1094 

ensure implementation.  If the next higher level of management is unable or unwilling to 1095 

timely implement the actions or sanctions, the IO must notify the USF President. 1096 

 1097 

VIII. RECORD MANAGEMENT AND RETENTION 1098 

 1099 

Upon initiation of a Research Misconduct allegation, the Research Integrity Officer will 1100 

prepare and maintain a file that will include the complete records of any Inquiry or 1101 

Investigation and copies of all correspondence, documents, and other materials furnished to 1102 

the Research Integrity Officer or other administrative officials or committees. The records 1103 

relating to Research Misconduct Inquiries and Investigations are limited-access records and 1104 

may be released in accordance with the provisions of Florida Statutes §1012.91(1)(b), which 1105 

allows such records to be released upon conclusion of an Investigation and any disciplinary 1106 

action that may be imposed in connection with a finding of employee misconduct. The 1107 

Research Misconduct Investigation file will be maintained in accordance with the records 1108 

retention requirements of the State of Florida. In compliance with 42 CFR Part 93.317, the 1109 

http://www.ecfr.gov/cgi-bin/text-idx?SID=f27fc10cacb309203c6d4744f2660fb3&amp;mc=true&amp;node=se42.1.93_1317&amp;rgn=div8
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complete records of any Inquiry and/or Investigation, which must be maintained for seven 1110 

years, will be made available upon request to personnel of the U.S. Department of Health and 1111 

Human Services (DHHS), including the Director of the Office of Research Integrity (ORI). 1112 

 1113 

 1114 

 1115 

 1116 

*Current Responsible Office: Research & Innovation 1117 

*Refer to the appropriate Responsible Office website for a current name of the Vice 1118 
President or other Responsible Officer. 1119 

 1120 
History: New 12-6-89, Amended 1-29-09. 1121 
 1122 
Consolidation Amendments Effective: 7-1-20 1123 

 1124 


