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Student Checklist
PCGS Student Checklist

Field Experience: Research internship & Volunteer Opportunities
Select an internship which best matches your career track and interests
Demonstrate initiative and professionalism
Network with key individuals within USF, PCGS and professional and community orgs
Keep a portfolio of the work that you do and the key technical
skills/databases/programs you utilized to accomplish your work
Become familiar with USF handshake and sign up: https://usf.joinhandshake.com/login

Research Opportunities
Seek out opportunities to join in research/grant projects on campus or in the local
community through your faculty connections
Seek National Research Fellowships through the USF Office of National
Scholarships: http://www.usf.edu/ons/
Visit our PCGS webpage for more Fellowship Opportunities:
https://www.usf.edu/pcgs/student-resources/alumni-scholarships-andfellowships.aspx

Presentations and Publications
Attend conferences and present on a sustainability topic or give a poster presentation
https://www.usf.edu/pcgs/student-resources/conferences.aspx
Collaborate with faculty or other researchers to publish a white paper or research study




Branding-Have you found your passion within the field? Promote yourself by:
Create and/or update your LinkedIn profile; View presentation here:
https://www.usf.edu/pcgs/student-resources/schedule-and-presentation-downloads.aspx
Start connecting on LinkedIn with key sustainability professionals to expand your
business network.
Design your own sustainability business cards, if you have not already done so.
Google online business card services (500 for $9.99) It is recommended to include
your LinkedIn profile on your card.
Acquire a “sustainable” email address and URL.


Networking-Join a local professional organization and consider joining a national one
View some suggested professional organizations in this packet (Page 4)
Discuss other organizational opportunities with your Concentration Director
Join a Student Organization Bull Sync: https://orgsync.com/login/university-of-south-florida

Certifications
Numerous certifications are recognized within the field of sustainability
Some of the more common are LEED GA, Envision, Six Sigma Principles for Sustainability.
 http://www.usf.edu/pcgs/student-resources/student-development.aspx
Remember to stay connected via Facebook, Twitter, Instagram for the latest PCGS news
on upcoming certification workshops

PCGS

Certifications and Organizations

International Society of Sustainability Professional

International Sustainability Organizations
https://www/sustainabilityprofessionals.org/

National Association of Environmental Professionals
U.S. Green Building Council
Tampa Bay Association of Environmental Professionals
Tampa Chapter- USGBC

https://www.naep.org/
http://www.usgbc.org/
http://www.tbaep.org/
https://www.usgbcflorida.org/Tampa-Bay-Branch

Sweetwater Farm
Sustany
Earthlink
Tampa Bay Estuary Program
Tampa Bay Watch
Keep Tampa Bay Beautiful
Green Tampa
Rosebud Continuum

http://sweetwater-organic.org/
http://sustany.org/
http://www.earthlink.net
http://tbep.org/
http://www.tampabaywatch.org/
http://www.keeptampabaybeautiful.org/
http://www.tampagov.net/green-tampa
https://sites.google.com/view/rosebudcontinuum

Tampa Downtown Partnership
Chamber of Commerce, Tampa-Emerging Professionals
Hillsborough County Economic Development Council
Tampa Bay Association of Environmental Professionals
Tampa Bay Trade & Protocol Council (TBTPC)
U.S. Green Building Council Florida Chapter: Tampa Chapter
Association of American Architects (AAA)

http://www.tampasdowntown.com/
https://www.tampachamber.com/Emerge.aspx
http://tampaedc.com/
http://www/tbaep.org/
https://tampachamber.com/trade-council.aspx
https://usgbcflorida.org/Tampa-Bay-Branch
http://aiatampabay.com

LEED GA
LEED AP
Well AP
Envision
Lean Six Sigma
PMP: Project Management Professional
EDP: Economic Development Professional
CEM: Certified Energy Manager
Grant Writing Certification
Grant Writing Certification-Tampa Nonprofit Leadership Center
Certified Environmental Specialist Training
Solid Waste Association of North America: SWANA
Responsible Epicurean and Agricultural Leadership (REAL)
AICP: American Institute of Certified Planners
STEP: Sustainable Tourism Education Program

http://www.usgbc.org/articles/interested-becoming-leed-green-associate-or-leed-ap-what-you-need-know
http://www.usgbc.org/articles/interested-becoming-leed-green-associate-or-leed-ap=what-you-need-know
https://www.wellcertified.com/well-ap/study-guide
https://sustainableinfrastructure.org/envision
https://www.usf.edu/pcgs/documents/course-schedule-2019-fall-4-15.pdf
https://www.pmi.org/certifications/typers/project-management-pmp
https://ndconline.org/training/certification-opportunities
http://www.aeecenter.org/i4a/pages/index.cfm?pageid=3351
https://www.expertrating.com/certifications/Grant-Writing-Certification/Grant-Writing-Certification.asp
https://nlctb.org/certificate-in-grant-writing/
http://www.osha.com/courses/certified-environmental-specialist.html
https://swana.org/Training/CourseCatalog/RecyclingSpecialWaste/ManagingRecyclingSystems.aspx
http://ushfc.org/programs/certification-program/
https://www.planning.org/certfication
http://sustainabletravel.org/

NAME
HERE
JOB TITLE HERE
PROFILE

EDUCATION

Want to put your own image in the
circle? It is easy! Select the image
and do a right mouse click. Select
“Fill” from the shortcut menu. Choose
Picture… from the list. Navigate your
computer to get the appropriate
picture. Click okay to insert your
selected image.

[School Name]
[Dates From] - [To]
[It’s okay to brag about your GPA, awards, and honors. Feel free to
summarize your coursework too.]

Once your image has been inserted,
select it again. Go to the Picture Tools
Format menu. Click on the down
arrow below “Crop” and select “Fill”
from the list. This will auto adjust your
image to crop to the image. You can
click and drag your image to place it
appropriately.

CONTACT
PHONE:
678-555-0103
WEBSITE:
Website goes here
EMAIL:
someone@example.com

HOBBIES
Hobby #1
Hobby #2
Hobby #3
Hobby #4

[School Name]
[Dates From] - [To]
[It’s okay to brag about your GPA, awards, and honors. Feel free to
summarize your coursework too.]

WORK EXPERIENCE
[Company Name] [Job Title]
[Dates From]–[To]
[Describe your responsibilities and achievements in terms of impact
and results. Use examples but keep in short.]
[Company Name] [Job Title]
[Dates From]–[To]
[Describe your responsibilities and achievements in terms of impact
and results. Use examples but keep in short.]
[Company Name] [Job Title]
[Dates From]–[To]
[Describe your responsibilities and achievements in terms of impact
and results. Use examples but keep in short.]

SKILLS
Skill #1

35%

Skill #2
Skill #3

75%
25%

Skill #4
Skill #5

100%
50%

Sarasota County Sustainability UF/IFAS Extension and Sustainability 6700 Clark Road,
Sarasota, FL 34241 Dear
Mr/Ms. Smith,
Please accept this letter and attached resume for the Energy Program Specialist position with Sarasota Housing Authority and Sarasota
County Sustainability UF/IFAS Extension and Sustainability. I have a master's degree in Global Sustainability, a graduate cer tificate in
Climate Change, and a bachelor's degree in Environmental Science. My passion in sustainability began in high school, w hen I spent a
semester at Harvard University studying sustainability as a part of the Secondary School Program. My goal is to help design a sustainable
and resilient community where there is energy equity among residents of all socioeconomic background. Th is position aligns perfectly with
my vision and values, and I strongly believe that my past experiences, academic and professional, coupled with my excellent p rogram
management and communication skills make me an ideal candidate for this position.
I understand that in order to be a successful Energy Program Specialist, you must have extensive knowledge and experiences in green
buildings. My ability to evaluate building performance, implement energy and water efficiency strategies and technologies, and
communicate the benefits of conservation practices with a diverse group of audience is reflected in my recent position as the Energy &
Sustainability Intern at Manatee County Government. I benchmarked over 90 Manatee County buildings on energy performance using
Energy Star Portfolio Manager to identify buildings with high energy use intensity. Then I conducted a site visit at Manatee County Central
Jail, which had buildings that were significantly more energy intensive compared to the national median of similar buildings. After
thorough research, I was able to propose a series of recommendations to reduce the energy and water usage at the facility, and
calculated the estimated energy, water, and cost savings. I presented my findings at the Board of County Commissioners General
Meeting, and the Property Management department has since moved forward with implementing my recommendations at the jail.
Moreover, I assessed the building structures of some of the higher energy consumers to explore renewable energy options via solar
panels or Florida Power & Light's Solar Together program. In fact, this project was incredibly insightful and quite fun that I conducted an
energy audit at my family's home as well, and have been taking an online course in solar energy to broaden my knowledge in the most
available form of renewable energy in sunny Florida.
It is also imperative that an Energy Program Specialist has the management and leadership skills to effectively organize programs where
volunteers play an integral role in achieving energy equity among residents. My experience in orchestrating successful

outreach

programs goes back to 2016, when I was a guest speaker at a freshmen seminar at Nova Southeastern University to educate students on
the ecological niche of sand dunes. Since then, I have not only participated in, but also organized many sustainability programs where
recruiting volunteers was essential on many occasions. In 2019, I single-handedly organized Charlotte County's first Hands Across the
Sand event, which is an international movement that began in 2010 to raise awareness on ocean pollution. In addition to reaching out to
local environmental organizations for supplies and educational materials, I recruited volunteers to conduct a beach cleanup as well.
Furthermore, I was a founding member of the new student organization GLOBE while completing
on the role as Secretary. One of our greatest achievements was hosting USF's first campus-

my graduate studies at USF, and took

wide Earth Day Celebration, where

approximately 20 different organizations and businesses participated in, and hundreds of students and members of the public visited.
To make this event a success, I recruited numerous student volunteers to assist in various operations, maintained valuable partnerships
with organizations, and incorporated creative and innovative ways such as 3D technology to engage with people of different educational
backgrounds and encourage behavior change.
I am confident that my past involvements, valuable skill sets, and passion to develop a resilient and sustainable community would make me
an outstanding Energy Program Specialist. Thank you for your consideration. I look forward to hearing from you and possibly m eeting for an
interview.
Sincerely,
Name

SIGNATURE

LEED GA Exam Guide
Where to take the Exam:
Students can take the LEED GA exam
at a discounted rate.
For information on LEED GA visit:
http://www.usf.edu/pcgs/studentresources/ student-development.aspx

How to keep your Credentials
Once you have passed the LEED GA exam, you
are required to take a total of 15 Continuing
Education (CE) hours every two years to keep
your credentials. As a USGBC Florida Gulf
Coast member, you can take all those CE hours
for free because the USGBC Florida Chapter
offers monthly webinars.
Join USGBC here:
https://www.usgbcflorida.org/Join

Visit the USGBC Website for more information:
www.usgbcflorida.org

WhyHandshake?
Easily find the best jobs and internships
Simple but powerful search tools and alerts help you
find the best fit from more than 500,000 jobs and
internships posted by 120,000 companies, non-profits
and government organizations.

Skills

Show off your best self to employers
Quickly build out a rich profile that helps you stand
out when employers search for students. Use our
tips and examples to make it easy.

Certifications
Involvement

The most personalized experience
Handshake continually personalizes our career
recommendations based on your interests and
connections, helping you discover exciting new
opportunities.

How to Create an Account?
Visit:usf.joinhandshake.com
Click"Login"
LoginusingyourNetIDandpassword(sameasyourcanvaslogin)
Startfindingjobsandinternshipopportunities

Here are the instructions to editing
your LinkedIn URL

