
Tips and Strategies 
To help you ace the exam 



Before Your exam 
The sooner you start preparing for your first test the better you'll perform. 
You should begin preparation for your first test early; this includes studying 
regularly, completely all your homework and reviewing study materials regu-
larly. 

Make sure to attend all review sessions and pay close attention to hints that 
the instructor may provide for the test. Take detailed notes and ask questions 
about concepts and topics that you don't completely understand. 

Ask your instructor to identify those areas of study will be emphasized on the 
test. 

If you are taking your test in class, arrive early; this is a great time for your in-
structor to give some last minute hints, guidance or instruction that will help 
you on the test. 

Before each test make sure to review all material from practice test, home 
work assignments, textbook readings, review material, lecture notes, etc. 

Being in good physical and mental condition is important to effective test 
preparation. Eating a healthy meal or snack before taking a test can help you 
focus. 

Get a good night of sleep before you take any test. Pulling an “all-nighter” 
may leave you feeling tired and unfocused. 

Outline the main ideas, concepts, and information onto a  study sheet that 
can be easily reviewed many times. This will make it easy to remember key 
concepts as well as the information related to each concept. 



Spend as much time preparing as you would for a closed book test. 
Many students think that just because a test is open book that they don't need to prepare as 
much as they would for a closed book test. This couldn't be further from the truth. Open book 
exams are typically design to be more difficult than closed book exams.  

Become familiar with the test materials and topics before the test. 
Many open book tests are longer and more involved than closed book tests and consequently 
time is of the essence. If you have to look up the answer to each question in your book, you 
may not finish your test in time. 

Know where the concepts being tested are located in your book. 
If you're allowed to write in your book then make sure to 
(1) Mark the pages where major concepts and ideas are
(2) Mark highly important points in each major section so that you can find them again easily

during your test,
(3) Make notes in your book that will help you to recall information and concepts during your

test and
(4) Use post-it notes to help book mark important pages

Answer all the questions you know first. 
Then go back and start answering the questions that require you to look in your book. This will 
ensure that you're able to complete as many questions as possible.. 

Open book 



Read the directions carefully. 
Sometime an essay test will only require you answer a portion of the essays (i.e. "Answer 4 of 
the 6 essays"). 

Prepare a brief outline before you begin writing. 
An outline will help ensure that your essay is organized, easy to understand and complete. 

Answer the question as completely as you can. 
The more details, facts and explanation you provide for each essay question, the more oppor-
tunities you will have for gaining points. However... 

Focus your essay on answering the question asked. 
Be sure that the information you are writing is relevant to what the teacher is asking. 

Make sure to budget your time efficiently. 
Before you start answering any one essay question make sure you count how many essay 
questions you must answer, how much each essay is worth and how long you have to answer 
each question. Make sure to spend only the allocated time per essay until you've answered all 
the essay questions. If you get done with your test early you can go back and complete any 
underdeveloped essays. 

Essays 



Read the multiple choice question before you look through the answers. 

Develop an answer for the question in your head before looking at answers presented, this 
way the choices given on the test won't trick you or influence your thought process. 

Before figuring out which answer you believe is correct, eliminate the answers you know 
aren't correct. 

Read all the answer choices before choosing your final answer. 

If there isn't an penalty for guessing, always take an educated guess and select the answer you 
feel is most correct. 

Usually your first choice is the right one, unless you misread the question. Don't keep changing 
your answers once you've made an educated decision 

In "All of the above" and "None of the above" choices, if you are certain one of the statements 
is false don't choose "All of the Above" or one of the statements is true don't choose "None of 
the above". 

In a question with an "All of the above" choice, if you are certain there at least two correct 
statements, then "All of the above" is most likely the correct answer. 

Multiple choice 



Write down important formulas and equations as soon as you receive the test. 
You'll be able to refer back to the formulas during the test and be sure that you won't forget 
them. 

Estimate the answer to each question first, if possible. 
For example, if you are ask to provide and answer for 108 / 11 = ? you can expect your answer 
should be around 10. So if you end up with answer such as 30, you'll know your answer proba-
bly isn't correct. 

Show all your work. 
For many professors, how you arrive at your answer is just as important as the answer itself. 
Providing your work will show your thought process and may get you partial credit if you have 
the wrong answer. 

Don't give up and don't erase your answer. 
If you aren't sure what the right answer is try to figure it out anyway -- and show your work. 
Write down everything you think is relevant because you may get partial credit. 

Check your answers if you have time. 
One of the best ways to check your answer is to redo each math problem on a separate sheet 
of paper and compare your answers to determine if you answered each problem correctly the 
first time. If your new answer to a question doesn't match your first answer, then reread the 
directions carefully to make sure you understand the question, check to make sure you copied 
all the numbers correctly, and verify that your arithmetic is correct. 

Math exams 



True-False 
If there is not a penalty for guessing, then guess. 
You have a fifty-fifty change of getting the answer correct, and it can’t hurt your grade. 

Make sure to read the entire question carefully. 
Pay attention to keywords and qualifiers such as "never", "always" and "every" or "usually", 
"generally" and "sometimes” that may indicate whether the answer is true or false.  

Often a statement may be partially true but not entirely true. Just because part of 

statement is true doesn't mean that the answer is true. If any part of the question is false, 
then the entire statement must be false -- even if there is some truth in the statement. 

Want to learn more about testing accommodations 
provided by Student Accessibility Services? 

Call (813) 974-4309 or stop by our office (SVC1133). 


