
Instructions to fill out Form I-983 

 

Please carefully follow the instructions on the screenshots of the Form I-983 included in this document. In addition, see below examples to assist 

you with specific entries. 

On page 1: 

STEM OPT Requested Period:  From the day after your current EAD expires until two years later (minus one day) 

Example: If your current EAD is valid until 8/26/2023 then the date should be From: 08-27-2023 To: 08-26-2025 

Qualifying Major and Classification of Instructional Programs (CIP) Code must include the number found next to your STEM eligible major on 

your I-20 (XX.XXXX) 

Example: 11.0501 – Computer Systems Analyst 

Based on a Prior Degree should be checked off as NO, unless your application is based on a STEM degree obtained at another US school 

Employment Authorization Number is the USCIS# found on your EAD card (not the receipt#). Should be a nine digit number. 

Example: 123-456-789 

On page 2: 

Do not confuse Employer Identification Number (EIN) with your company's E-Verify number. They are not the same. 

 (EIN) is a nine-digit number that IRS assigns generally in the following format: XX-XXXXXXX 

 The E-Verify company number consists of four to seven numerical characters 

The Start Date should be the date that you are starting to work with the company on your STEM OPT period. 

Example: If you are continuing with the same employers and your current EAD card ends on 08/26/2020 the start date should be the 

08/27/2020. 

 



Page 3: 

The Site Name and Address should be where you are physically working and may be different from the company’s main address. 

 Example: The main company is Bank of America, 123 Main Street, New York, NY 23456 

But you enter the address of the branch where you physically work: Bank of America, 567 Edison Blvd, Suite 6, New York, NY 23457 

The Site Name and Address could also differ companies and their locations. You may be employed by Company A, but have been offered a 

position for a project where you are working at a location for Company B.  

 Example: You may be employed by HireGenics, 2400 Meadowbrook Parkway, Duluth, GA 30096 but have been offered a position for a 

project where you are working at a location for Bristol-Myers Squibb 4931 George Rd, Tampa, FL 33634.  

 

                You would again enter the address of the branch where you physically work: Bristol-Myers Squibb 4931 George Rd, Tampa, FL 33634. 

 

Please continue below for examples of the I-983. 



Name 

Last Name(s), First Name(s) 

Example: Smith, Robert 

(make sure it matches 

passport). 

If you are filing 

based on your 

most recent STEM 

degree from USF, 

check “NO.” 

The Employment 

Authorization 

Number is 

the USCIS # found 

on your EAD card 

(not the receipt #). 

Example: 123-456-

789 

 

Please Note! 
Signature cannot be a 

typed font. SEVP accepts 

the following signature 

formats: Physical/Wet 

Signature, Electronic 

signatures using software 

programs or applications, 

Electronically reproduced 

copies of an original 

signature. 

Please Note! 

Do not leave the document 

in an editable format (we 

should not be able to click 

and edit text on the 

document.) 

“From” should be 

day following EAD 

expiration. 

This is found on 

page one of your 

I-20. 

Type in 

University of 

South Florida. 

Insert the name of the 

school where you got 

your Stem Degree. 

MIA214F00043000 Please include one of the following 
DSO name: 
Daniella Mui: dmui@usf.edu 
James Schwartz: jwschwartz@usf.edu 
Mary-Ellen Smith: mesmith@usf.edu 
 
Please include following address for 

DSO and phone number contact 

information: 

4202 E Fowler Ave BEH255, Tampa, 

FL 33620  

(813) 974-5102 

 

mailto:dmui@usf.edu
mailto:jwschwartz@usf.edu
mailto:mesmith@usf.edu


Please note! 

Your employers should provide 

you with these details. Employer name 

Ensure that employer 

name is identical to the 

one included on page 3.  

 

Start Date of Employment  

Input the first day with the 

company on the STEM period 

 

“Title of Employer” must be 

included with the printed 

name of your employer 

 

Please Note! 
Signature of Employer 

Official cannot be a typed 

font. SEVP accepts the 

following signature formats: 

Physical/Wet Signature, 

Electronic signatures using 

software programs or 

applications, Electronically 

reproduced copies of an 

original signature. 



Name 

Last Name(s), First Name(s) 

Example: Smith, Robert 

(Should match passport) 

This is the business name of 

your work location 

Employer Name 

Ensure that employer name 

is identical to the one 

included on page 2.  

Ensure that the City, State, 

and ZIP are included. 

If you primarily work 

remotely from home, this 

should be your home 

address.  



 

“Title of Employer” must be 

included with the printed 

name of your employer 

 

Please Note! 
Signature of Employer 

Official cannot be a typed 

font. SEVP accepts the 

following signature formats: 

Physical/Wet Signature, 

Electronic signatures using 

software programs or 

applications, Electronically 

reproduced copies of an 

original signature. 



 

Please Note! 

Page 5 should be included 

but remain BLANK for now. 

(You will use it later for 

STEM validations and 

reporting end of 

employment). 


